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LUAHOBHWW KOPUCTYBAY!

Hskyemo Bam 3a eubip Hawoi cucmemu! Mu enesHeHi, wo Komm’tomepHa
npoepama «M.E.Doc IS» cmaHe Bawum HadillHUM MOMIYHUKOM 8 pobomi.

«M.E.Doc IS» - ue cucmema enekmpoHHO20 OOKymMeHmoobiey, sika
npauyre 3 pisHUMU munamu  OOKyMeHmigs: 38imamu, rnodamkosumu
HaknadHumu, akmamu, 0o2o8opamMu 8 efleKmpoHHOMYy euznsdi. B cucmemi
«M.E.Doc IS» Bawi enekmpoHHi OOKyMeHmu cmaHymb e1eKmpOHHUMU
opueiHanamu  OOKyMeHmig8, 3aB80sKU  B8UKOPUCMAHHI  e/IeKMPOHHO20
yughposoeo rnidnucy.

Yeaza! bydbme obepexHi: SAXOINJIEHHA «M.E.Doc I1S» CIIPUYUNHSAE
HE3BOPOTHI NPOLIECH!!!

lpusHavyeHHs ybo20 nocibHuka — dornomozmu Bam skomoeza weudwe
ro3HalloMumucs 3 MOXJ/IU8OCMAMU fpo2pamu ma noyamu pobomy.

lMosHuli onuc moxnueocmel cucmemu «M.E.Doc IS» Bu moxeme
3Halmu Ha ducky abo 6e3snocepedHbO 8 cucmemi, HamucHy8wu Knasiwy F1.

MAM’SITAUTE! Skwo Bam byde HeobxiOHa doriomoea, 38epmatimecs Ha
«[apsyy niHito» komnaHii-npodasuss cucmemu «M.E.Doc I1S».

+38 0 (44) 206 72 10 (6acamokaHarbHul).
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1. WO BAM HEOBXIOHO AJ1A NMOYATKY
POBOTU 3 MPOIMPAMOIO «M.E.DOC IS»

Komn'totepHa nporpama "M.E.Doc IS" npusHayeHa ans ekcnnyatauii Ha |IBM-
CYMICHUX NepcoHanbHUX KoMmn'toTepax.

PekomeHgoBaHa KoHdirypauis komn'toTepa HeoOXigHa [AONsi BCTaHOBMEHHA Ta
OYHKLIOHYBaHHS nNporpamu:

. Mpouecop Pentium - 3 TaktoBoto uvactotoo (1,8 - 2) My Ta wsuawwun
(6araTtosigepHui - Big 1,6 Iy Ta wWBMaWK).

OnepaTnBHa NaM'saTb - HE MeHLUe, Hix 2I6.

He meHwe 1,5 (3) 6 BiNbHOro Micus Ha XOPCTKOMY AWCKY.

MpucTpivi ans yutaHHs USB-HakonuyyBauis.

MpwucTpin ansa ymtanHa CD-guckis.

KonbopoBui rpadpivHmi gucnnei (po3noginebHa 3gatHictb 1024 x 768).
MaHinynsatop Tuny muwa.

Komm'loTepHa nporpama KOpPekTHO OYHKLIOHYE Ha komm'toTepax 3 yCTaHOBAEHUMU
onepauinHumu cuctemamu: Windows Server 2003, Windows XP (SP2, SP3), Windows
Vista, Windows 7, Windows Server 2008, Windows 8, Windows 8.1, Windows Server
2012.

Takox Ans KopeKTHOi poboTu nporpamu B perioHanbHUX HanawTtyBaHHAx OC
NOBUHEH OyTn BCTaHOBMEHWN pocitickkull abo ykpaiHcbKul MO8HUU cmaHdapm.
OnepauiiHa cuctema NoBMHHA MiATPUMYyBaTK Kupunuuo. Ha komn'toTepi noBUHEH ByTu
BcTaHoBneHun naket MS Office (gopaTkn Word Ta Excel).

Akwo B mporpamy He BBeAeHO koA A[OCTyny, ToAi BoHa Oyde npautoBatn B
OeMOHCTpauiviHin - Bepcii. BoHa [03BONsSiE 03HAWOMUTUCL 3 PYHKLIOHaNbHUMMU
MOXIMBOCTAIMY NporpamMu, ane gyHKLii eKcropTy, BiAnpaBka eneKkTPOHHOI MOLUTO Ta
OPYK AOKYMEHTIB 6yayTb HEAOCTYMHI.

OTpumaT kof AocTyny Bu MoxeTe, 3BEpHYBLUMCH A0 PO3poBHMKA Nporpamu
«M.E.Doc IS».

3BepHiTb YBary! SAkwo Bu nnaHyeme npayrosamu e npozpami «M.E.Doc 1S» 3
Oekinbkoma nidnpuemcmeamu, modi Bam HeobxiOHo ompumamu kod docmyry Ons
KOXHO20 nidnpuemcmea.



Mporpama «M.E.Doc IS» npusHayeHa ans pobotn 3 enekTpoHHUMU JOKYMEHTaMM,
a came: [OroBopamu, akTamy BWKOHaHWX pPoGIT, MOAATKOBUMM HaKNagHUMKU Ta
3BITHICTIO. A ANA HadaHHA OPUAMYHONO CTaTyCy ENeKTPOHHVMM [AOoKymMeHTam Bam
NoTpibHO MaTV enekTPOHHWI umdpoBwii nignuc (ELIM).

B komm’'toTepHin nporpami «M.E.Doc I1S» Bu moxeTte BukopucToByBaTh
ceptucpikatm  ELM,  axi OTPMMaTN B HACTYMHUX aKpeguTOBaHUX LieHTpax
ceptudikauii kntodis (ALLCK):

LICK TOB «Ykpaina» (LleHTp cepTudikauii krtovie «YkpaiHa»);

LcK 144 Anc (lndpopmauiiHo-gosiakosuii LeHTp MiHOoXxoa0B)

LICK IBK (IHdpacTpykTypa BigKpUTUX KrHOYiB);

LICK «Masterkey»;

LICK TOB HB® «YHIC» (YkpaiHcbki HauioHanbHi iHdopMauiiiHi cnuctemm);
LICK YCC (YkpaiHcbki cneujanbHi cuctemu);

Bam ©Oyge HeobxigHa enekTpoHHa MOWTOBa CKpUHbKa  Ans  OBMiHy
OOKYMEHTaMN B eNneKTPOHHOMY BWrnagdi. M pekomeHOyeEMO CTBOPUTU  OKpemy
€neKTPOHHY CKPWHbKY Ha oaHoMmy 3 HagiiHux YKPATHCBKMX nowTosux cepsepis,
sAka Oyae BMKOPUCTOBYBATUCH NUWLLE ANSA BiANPaBrEHHs OOKYMEHTIB Ta OTPUMMaHHS
€neKTPOHHMX KBUTaHUi B nporpami «M.E.Doc IS».

2. BCTAHOBJIEHHA KOMMKTEPHOI
NMPOIrPAMU «M.E.DOC IS»

Ona nouatky BcTaBumo auck «M.E.Doc IS» B npuBigz Ang  4uTaHHa
ONTUYHMX  OWCKIB, NiCNs  YOrOo  BCTAHOBMEHHsT cucTemn Oyge  posnodaTo
aBTOMaTnyHo, abo 3HamaiTb Ha Aucky dann «m.e.doc.exe» EmEdUC_'S Ta
3anycTiTb noro.

Takox, Bu MoxeTe yBiiTM Ha calT po3pobHumka me-doc.com.ua Ta 4epes
3aknagky «Demo-Bepcia «M.E.Doc IS» 3aBaHTaXuWTW [EMOHCTpaLiiHy BeEpCito
nporpamMm Ha cBi kKomm'toTep. AK Tinbku dann B medoc_is 6yae ycnillHO 3aBaHTaXeHo
3anycrTiTb MOro.

[nsa BCTaHOBMEHHS MporpamMu HeobXxigHO nuwe kpokyBatn 3a «MaicTpom
BCTAHOBIEHHSA NPOrpaMmy.



Kpok 1. Maiictep 3anpornoHye o3Hamomutucsa 3 JliueHsiiHoto yropoto (Marn.l).

,
e oot e

Minensifina yrona

Mepea seraHoEAeHHAM creTend MLE Do 1S osHaiioMTeck 3
il EHZIAHO0 Yrogom,

1A Nepeil 8HHA MO TEKCTY Yroaq BHKOPMCTOBYATE Knasiwy "Page

MILEH3IA

{ ) Ha Pl Kowdirypauir ,M.E.Doc",
wo € Kowmn i nporpamu "A
cHcTema opMyBaHHR 3BiTHOT gokymenTauii " M.E.Doc " (nagani
Mporpama), Wo MICTATL B coBi: NporpaMue 2adesneysHHn, 3anucaHe Ha
i i ¥ Hocil, Gyob-aki gpy imarepianu i Gy v "By, v" afo
SNEKTPOHHY A0KYMEHTALD.

1. MLEH3IAHI YMOBI -

@) A MpiiMaK YMOBM MILEHZIRHOT YrogK

() A He MpMIMEK YMOEM AILEHSIAHOI Yrogu

[ <Haem | ﬂamg% [ Biawina |

Installs higld

Man. 1
JliueHsinHa yroga

Kpok 2. Maiictep

3anponoHye obpaTv OAWH 3 BapiaHTIB BCTAHOBMIEHHSI Mporpamu: rfokanbHuii abo

MepexeBun (Man.2).

2.1. BCTAHOBIJIEHHA JTIOKAJIbHOIO BAPIAHTA

Butip THNY.

O8EpTE TH BOTAHOENEHHA.

; .
T R

NokansHWi BapiaHT

Man. 2
BcTaHoBneHHsi (7 Mepexesuil sapiarT
rioKanbHoOro BapiaHTy
nporpamu

IstallS hield

AKLLO BM HE BNEBHEHI, AKWIA B3PIAHT Ear NOTRIGeH - ofepite "MokankHME BapiaHT"

< Hasan " ﬂani)é‘\ﬁ Biamiia ]
L




Kpok 3. Maiictep 3anponoHye obpatu kaTamor, B sikui Oyae BCTaHOBMeHa

nporpamf.

3a 3aMOBYaHHAM, ue

KaTanor (pekomeHOoBaHMN PO3pOGHMKOM)

C:\Program Data\Medoc IS\ Medoc IS, ane Bu wmoxeTe Bka3aTM OyOb-SKui

iHwwi (Man.3.)

Man. 3

Bubip katanory
AN BCTaHOBIEHHS
nporpamm

M.E.Doc IS - InstallShield

L

Bubip nanku NpH3HaYeHHA

BrakTe kaTanor, B Ak G4ie BCTaHOBNEHD CHCTEMY.

Cuctera M.E.Doc 1S Guae BCTAHOBASHE B HACTYNHME KETaA0T,

Haruchime "ani" ana npogoesenta. ILod smiHUTH KaTanor npusHaYeHHs
CROPMCTaRTECE kHonkaoto 'OraAg'.

KiHuesa nanka

C:\ProgramD atatMedaoclS WMedaclS

InstallShield

[ < Hazag [ ﬂanigj\%_[ Biamita ]

HatucHyBwn  kHonky  «fani»,  BigbyBaeTbcs  BcTaHoBneHHA  Microsoft
NET.Framework Bepcii 2.0. Akwo Ha komm'ioTepi Bxe BcTaHoBneHo Microsoft
NET.Framework Bepcii 2.0 abo BuLuie, Togi nporpama BCTaHOBMEHHS MPONYCTUTb AOro

iHCTansuio i nepenge
6e3nocepeHbO no
BCTaHOBMeHHs1 (Marn.4).

Man. 4 BcTaHOBMeHHS
nporpamu «M.E.DOC IS»

CocTonHue yCTaHOBKH

Mporparara yeranoe M.E.Doc |5 BenoaHaeT Tpetyenele onepauu.

Yeranoska

C:A\ProgramD atathd edoc! 54 Medoc! 5 \boom'boom. client

InstallShield

Orraena




Micns Toro, sik BcTaHOBNEHHs Byae 3aBeplueHo (Man.5), ana 3anycky nporpamu B
MeHto «llyck» aBToMatuyHo CTBOpWUTbCS rpyna 3 HasBow «M.E.Doc IS» Ta

oo S B e

nporpamMm Ha poGoyomy
croni. Takox MamCTep Becranosnenns cicremu M.E.Doc IS5
3anponoHye oapasy 3aBEPWEHO.
3anycTnutu CuUCtemy.

Cucrery M.E.Doc |5 yeniwHo ecTaHosneHo Ha Baw
KOMM'OTED.

InA BHKONY 5 NPOrPaMK HATHCHTE ToTosa",

Man. 5 3aBepLueHHsi

BCTAHOBIEHHS Mporpamu Faryemima M E Do 15

p) .
< Hazan | I'UTUBU?.IEI Eiarina

2.2. BCTAHOBJIEHHA MEPEXEBOIO BAPIAHTY
NMPOrPAMU

2.2.1. BCTAHOBNEHHA CEPBEPHOI YACTUHU
Kpok 1. O6epite MepexeBuii

M.E.Doc IS - InstallShield Wiza

BapiaHT, B  sKomy  6yne :
BCTaHOBIIEHA CepBepHa YacTuHa Budip Tuny.
nporpamu «M.E.Doc IS» Ha (IfiepiTh TN BETAHOBNEHHA

komm'toTepi (Man. 2-a).
() MokanbHUE BapiaHT

@ Mepexesui BapiaHT
——

Man. 2-a BcTaHoBneHHsA

MepexeBoro AKLWO BM HE BMEBHEHI, AKMA BARIAHT Bar NOTRIGEH - 06epiTe "MokanEHUH BapiaHT"
BaplaHTy nporpamu InstolShiskd
o

10




Kpok 2. IHcTanatop 3anponoHye BCTAHOBUTW OOAATKOBI KOMMOHEHTU CUCTEMM.
BigmiTbTe NOTPiGHI KOMNOHEHTM ranoykoto Ta HaTucHITb Aani (Man. 6).

M.E.Doc IS - InstallShield Wiza

BETaHOBAEHHA AOAGTKOBMX KOMNOHEHTIE CHCTEMH

Ofepite Heafxiani Bam 104 aTKOB! KOMNOHEHTH CHCTEMU
“M.E.Dioc 15"

Mig, yac HCTANAWT CHOTERM HA KOMM'KOTEP BYUTE AOLATKOED
BCTAHOENEHH 06paHi Baru komnoHeHT

Man.6 Bubip gomaTtkoBumx
KOMMOHEHTIB Ans
BCTAHOBIIEHHS CEPBEPHOI
4acTUHU

(71 Bukopuctosysar Embedded Firebird
BukopucToeyeati Firebird cepeep [zuperserver]

BukopucToEyeaTH Firebird cepeep [classic)

" BukopucToeyeark CKE 1 Oracle®

* HanawrysaHHa noTpetys NonepenHboro BCTaHOENEHHS

AOAETKOEDrD NPOTPaMHOrD 3atesneyeHHA!

Bcranosite DATABASE ORACLE CLIEMT

BiOnosigHMi 40 sepeil Oracle, Ha cepeepi e

dyne BCTAHOBNEHD CEPBRpHY YacTuHY 1.3

Ygaral 3 onujeto "EukopucTosysati Embeded Fiebid”

Ayne BCTAHOBNEHD SEMYANHUE MEPEXEBME BapiaHT.
Instails bl

l [ Hazan ][ Rani ][ Biarina ]

Kpok 3. Manctep 3anponoHye obpaTtu katanor, B skuii Oye BCTaHOBMNEHa nporpama.
3a 3amoBYaHHAM, Ue kaTanor (pekomeHAoBaHuWin po3pobHukom) C:\Program

- T —

Data\Medoc IS\ Medoc M.E.Doc IS - InstallShield Wizard =)
IS, ane Bwu wmoxeTte

BKasaTu 6y,D,b-9|K|/ﬂ7| Bubip nanku NnpHsHavYeHHA

BraiTe KaTanor, & AKMi GU0e SCTAHOBNEHD CHCTEMY.

iHwwn. (Man. 7)

Cucrema M.E.Doc |5 tyge BcTaHoEneHa B HACTYNHME KaTanor.

HarucHme "Nani'’ ana nponosxenHA. Wod sMHKTH KaTanor NPMSHAYEHHA
CKOPHCTaFTECE kHonkow "0raag’.

Man. 7 Bubip katanory
ONsi BCTaHOBIEHHS
cepBepHoOl Kinuesa nanka

YacTUHN
C:AProgramD ata'Medocl S4MedoclS_35RY

InstallS hield

< Hazan [ Lani - { Biariiqa ]
g;

11



Kpok 4. BBegeHHs LOMEHHOrO iMeHi Ta MOPTY CEpBEPHOi YaCTMHMW, a TakoX

=

imeHi cnyx6wn. (Man. 8)

Wnax a0 cepEEpy Ta HA3EE CAYREM.

BEeniTe A0MEHHE iM'A T3 NOPT CEPESPHOI YACTHHH, 3 TAKOH iM'A CAYHGM,
LomerHe im'a; 3
) Mopr 9396 l
Man. 8 BBog napameTtpis
Iri'a ZyilGip3
BCTAHOBJ1EHHSA
CepBEPHOI YacTUHU
Installs hield
[ < Hazag | Jlani)é“,% [ Biartina ]
HomeHHe M’ — noOTpiGHO BKa3aTW OOMeEHHe iM’'s komm'totepa abo Koro IP-

apgpecy (po3po6HMKOM peEKOMEHA0BaHO AOMEHHE iM's).

lMopm — BKa3yeTbCA OyAb-AKWIA BINbHWIA Ta BIAKPUTUIA MOPT Ha CepBepi.

IM’a cnyx6bu — 3a 3aMOBYeHHAM, ZvitGrp, ane KopucTyBay MOXe BKasaTu

Oyab-sike iM's.

Kpok 5. HaTtucHyBLn
KHOMKy «[ani», BiobyBaeTbcs
BCTaHoBneHHs Microsoft NET.
Framework Bepcii 2.0. Axwo
Ha KOMM'IOTEpi BXe
BCTaHoBneHo Microsoft
NET.Framework Bepcii 2.0
abo Buwe, TOAi Mporpama

BCTaHOBEHHS nponycTuTb
Moro iHctansuilo i nepenge
no 6e3nocepeHbOro
BCTaHOBJIEHHS cepBepHoi

yactuHu. (Man. 9).

Man. 9 BcraHoBneHHs
CepBepHOI YaCTUHM Nporpamun
«M.E.Doc I1S»

CocTosHuE YCTaHOBKH

Mporparma yeranosku M.E.Doc |5 BBNONHAET Tpefiyembie ONEpaLdm.

Ycranoska

C:A\ProgramD atasMedoc!StMedaclS_35RVAhelp\ConsRst.chm

InstallShield

OtraeHa

12



Micns Toro sik BCTaHOBNeHHs1 Oyde 3aBepLueHO, ANs 3anycky Nporpamu B MeHo
«Myck» aBTOoMaTn4HO cTBOPUTLCA pyna 3 Hassow «M.E.Doc IS Server» Ta spnuk
Ons 3anycky nporpamy Ha po6o4vomy cToni.

Takox MamncTep 3anponoHye ogpasy 3anycTutu mnporpamy.
2.2.2. BCTAHOBJIEHHA POBEOYOIo MicuUsA

BcraHoBneHHs pobo4voro Mmicusi BiaOyBaeTbCA 3 KaTanory CepBepHOi YaCTUHU —
nanka «Client» dann iHcTansauii Setup.exe. [ins uporo NoTpiGHO BIAKPUTKU 3aranbHUN
poctyn po kartanory Client abo ckonitoBaTy BWLLEBKasaHy nanky Ha KMi€EHTCbKWN
KoMM'loTep.

Kpok 1. 3anyck nporpamu BCTaHOBIEHHSI KMiEHTCbKOT YacTuHu (Mar. 10).

- e R N
M.E.Doc IS Station - InstallShield Wizard s

Bac eirae nporpama InstallShield Wizard anna
M_.E.Doc IS Station

Mporparama |nstallShieldR] ‘Wizard scTaHoBMTE
M.E.Doc IS Station Ha kormoTep. [Lna npogosseHHa
HETUCHITE kHonky 'Hani’

Man.10
BcTaHoBRNEHHS
KINiEHTCbKOT
YacTUHU

< Hasan .Elanl BLumma

el |

Kpok 2. Maiictep nponoHye obpaTu kaTanor, B sikuid Bye BCTaHOBMNEHa nporpamy.
3a 3amoBYyBaHHsM Le KkaTanor (pekoMeHgoBaHuii po3pobHukom) C:\Program
Data\Medoc IS\ Station ane Bu moxeTe Bka3atu 6yab-akui iHwui (Man.11).

13



M.EDoc IS Station - InstallShield Wizard

BHGip NankH NnpHsHaYeHHA
BrakiTe kaTanor, & AKY Gule BCTAHOENEHD CHCTEMY,

Cucreraa b.E.Doc 15 Station Syge BCTaHOENEHE B HACTYNHMI KaTanor,

Haruchire "Jan'" gna npogoeskerHa. I of sMiHUTH KETEM0r NPMSHAYEHHA

I cKopHeTaiTecs kHonkao 'Ornan” Man.11

i Bubip karanory

i Ana BCTAHOBIIEHHA
nporpamun

KiHuesa nanka

C:A\ProgramD ata\Medoc! S4Station Oraaa...

[ Biawina |

< Hazan ani » 1}

= ———

Kpok 3. BBegeHHs agpecu Ta nopTy A0 CepBepHOi 4acTuHu. B pgaHomy noni
noTpibHo BBECTU AOMeHHe iM'st abo IP-agpecy komm'ioTepy, Ha sSikOMy BCTaHOBMeHa
cepBepHa 4acTuHa Ta )
nopT, u4epes skui Oyae | MEDocIs Station - InstallShield Wizard [ﬂ

npautoBatn cucrtema An
N . PECA Ta NOPT CEPBEpPa
(rD-aHI 6y,qub 3anoBHeHI BramiTe anpecy Ta nopr cepeepa /--' s -J
aBTOMaTun4HO). BoHwu \ )l
L . ,
NOBMHHI BlANOBIAATU c
. EPEEQHA YACTWHA SHAXOQWTBCA 33 HACTYNHWM anpecor.
AaHvM, wo O6ynu 3agaHi
Ha CepBepi (Man 12) B MOKETE 3MIHMTI S1pECYy Ta NOpT cepeepa. HatkeHite " ani” 4nA npogoskeHHa.
H
| Cepeep:
I
Man. 12 BKa3y€M0 iM's < Hasag [ DNani > ry { Binmina
cepBepy Ta MopT Ans 1&
i == = -

3’eHaHHSA
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Kpok 4. BctaHoBneHHs Microsoft NET.Framework Ta Kni€HTCbKOi 4acTUHM.
Micns Toro, sK BCTAHOBMEHHSI 3aBepLUEHO, ANs  3anycky nporpaMu B MEHI0
«Myck» aBTOMaTM4HO CTBOPUTBLCA rpyna 3 Ha3sow «M.E.Doc IS Station» Ta apnuk
Ans 3anycky nporpamu Ha poboyomy cToni.

TakoX MaiicTep 3anpornoHye ogpasy 3anycTUTW mporpamy.

3. OHOBJIEHHA NMPOIrPAMMU

OHoBREHHSA nporpamMmy MOXXHa OTpumaTu:

. Ha caWTi po3pobHuka me-doc.com.uay po3gini «OHOBIMEHHSA;
. aBToMaTM4HO 3 nporpamu «M.E.Doc 1S»;
. B ocpici po3pobHMKa;

HasBa chaiiny oHoBneHHs MiCTUTb HOMep MOTOYHOI Bepcii i Bepcii, o sikoi byae
OHOBMEHO KOMITOTEPHY Mporpamy.

OHOBNEHHSI BCTAHOBNIOIOTL B NOPSAAKY 3POCTaHHA HOMEpIB, HanNpuknag, cnovartky
sBctaHoBmoemo 10.01.**1 - 10.01.**2, notim 10.01.**2 - 10.01.**3. loTouHy Bepcito
nporpamMm MOXemo Ai3HaTUCS 3 rofTOBHOrO MEHIO Nporpamu.

3.1. OHOBJIEHHA NOKAJNIbHOIO BAPIAHTY

BcTaHoBWTU OHOBMEHHS MOXIMBO SIK BMACHOPYY, Tak i aBTOMaTW4HO 3 nporpamu,
NpW HasiBHOCTI MiAKMIOYEHHA 40 Mepexi IHTepHeT.

0Ons novaTKy po3rnsiHEMO BapiaHT, Konmv My OyeMO OHOBMOBATWM Mporpamy
BNAcHOPyY: Micnsi 3anycky danrny OHOBMEHHs MOTpibHO BMOpaTu katanor, B siKOMy
3HaxoauTbes nporpama. (Man.13)

Bubip katanora nporpam

10.01.025 - C:\ProgramData MedocIS\Medocls 2
10.01.054 - C:\ProgramData \MedocIS \MedoclS

Man. 13 Bubip HeobxigHoro kaTtanory
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Katanor orosners  C:\Users\DANILC™1\AppData\Local\ Temp \UPDO0D0D00T =

Eomrarmm Man. 14
ezvit. 10.01.054-10.01.055.exe.upd Mouatkoea Bepcia oHoBneqna | 10.01.054 KiHuesa sepcis oHosnenHs | 1007055 BM6| p
TrmmTTTET HeobXigHoro

]»

3MIHW B OHOBJIEHHI 10.01.055 OHOBIEHHS

m

ﬁBMIHH y ®OPMAX QL

NopaTtkosa incnekuin

Y dropmax «[lewnapauiii 3 M[]B» peanizosannii asToMar nuHmi
po3paxyHok cymu I[1B y paaky 9.1:

Lani Budn,

Micns BuBopy kaTanory nporpama Bigobpasutb BikHO «BuGip OHOBREHHs»
(Man.14), B AKOMy MOXHa O3HAVOMUTUCS 3i 3MiHAMK, WO YBIALWAM OO OHOBIIEHHS.
HatucHyBwwn kHonky «Hani» - nporpama oHoBUTbCA (6asa paHux, mMogyniB Ta
noBigHukn) (Man. 15). TMicnsa oHOBNEHHS MOro MPOTOKON MOXHa 3akputu abo ogpasy
3anycTuTn oHoBreHy nporpamy (Marn. 16).

3avexalite, TPMBAES OHOBNEHHA MPOrpamMu

Marn. 15 BikHo
npouecy OvoeneHHs MOAYNIE Nporpamm
OHOBJIEHHA OnoBnerHa Gasu naH
nporpamun X .
OHOBNEHHA OB IHAKIE
MNepesipka LinicHocTi daitnis
i

16



-
MaJ‘I. 16 BiKHO (OHOBNEHHA NPOrPaMK1 SaBepLEHD
3aBepLUEeHHA Mporpama oHosnexa Ao sepeiil 10.01.065
OHOBJIEHHSA KomerTap a0 oHosrenka
nporpamm =
3MIHW B OHOBJIEHHI 10.01.055 H
)
J93MIHM y ®OPMAX ql
S—

ABTOMATWYHE OHOBJIEHHA BE3MNOCEPEOHBO 3 NMPOIrPAMA

Ha naHeni iHCTPYMEeHTIB HaTUCHITb Ha 3HaYOK G (Man. 17).

M.EDOCIS

©ain Mpaeka Burasa Cepaic flosiaka

medoc@ o< RS T xgaoe@?o-?

TonoEHe MeHo
Posain [loBigHukn
KapTka nianpuencrea
() 3giTHicTL
Obsik B Migpozainn
CrispoBiTHIKy
TeparHHi AOKYMEHTH Bianosianshi ocoba
KoHTpareHT
¥ Ananiz gianskocTi Anpecta khura

@ﬂ“m'q'{” ASPHaBHAX Oprakis 3araneHi AosigHMKN

@ﬂnamwm HoMeHknaTypa Tosapis Ta nocnyr
NoBigruK knacudikalii

@A\qwmmpyaaHHn
Peectp Brarida

@Cﬂvxﬁa niaTprHKEH

KypHan icTopil oHoEneHs
@ Mocnyra ‘Tail uac'

Man.17 OHoBneHHs 6e3nocepeaHbO 3 NporpaMm
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[Micna 4oro nporpama pekomMeHAyBaTVMe CTBOPEHHS pe3epBHOI Konii BCiEl
nporpamu. Y BikHi OHOBIIEHHAI NporpamMHoro 3abe3ne4YeHHA BinobpasuTbecs nepenik
akTyanbHUX OHOBIIEHb OO Mporpamu: garta iX BUMycKy, po3mip dainny Ta 3MmiHu, sKi
OyayTb NpoBeaeHi B KOMM'IOTEPHIN nporpami.

3.2. OHOBJIEHHA MEPEXEBOI'O BAPIAHTY

3BepHiTb yBary!l OHO8M0OEMBCS crioyamky cepsepHa yacmuHa. Poboui micus
OHOBJTIIMbLCSA WIISAXOM 3arlycKy ix nicrisi oHoerneHHsi cepsepy. [1i0 yac OHO8/MEHHS
cepsepy poboui cmaHuii noguHHi 6ymu 8UMKHymi, iHakwe cmaHujii 6ydyms 3akpumi
asmomamuyHo 6e3 36epexeHHs1 daHux!!!

OHOBMEHHS1 cepBepy MepexeBOoi Bepcii MoXxe NpoBOAMTUCH B ABOX BapiaHTax:

1. 3acobamw IHTepHeTy - 3 BUKOPUCTaHHAM nporpamun «MOoHITOp KOpUCTyBayiB»
(2vitServerMonitor.exe).

2. B pyyHOMYy pexumi - LIASXOM 3anycky Ha cepBepi anrny OHOBMEHHS,
oTpumaHoro B odvici abo 3 canty po3pobHuka.

Mporpama «MoHiTOp KopucTyBauviB» BigoOpaxkae aKTUBHUX KOPUCTyBa4iB
CcHUCTEMU, Haae MOXMUBICTb HadicnaTy iM MOBIQOMMEHHS 3 nonepedXeHHsM (Marn.19)
NpO BCTaHOBIIEHHS OHOBIIEHHS NPOrpamMu.

Banyctutu ii moxnmeo 3 «[MYCK\ [lMporpamn \ M.E.Doc IS.Server \ MoHiTop
KOpUCTyBaYiB».

®aiin Cepeic [loeiaka

agaisee

E —aox

Kemm'ioTep (3 Norin Kopwcrysas  EOPMIOY opravizauii  Oinis  HaiMerysaria opravizauii  Mogia

ipCE02 Admin Admin 11119858 TOB “BY30K" BUKOHaHO BXiA A0 OpraHiaLii

Man. 18 OHoBReHHA 3a fornomoroto nporpamu «MoHIToOp KopucTyBadiB»

OHoBneHHs1 BiAOyBaeTbCA LUMAAXOM 3anycky yHKuii «OHOBUTM mnporpamy»
(Man.18), wo 3anyckae MOLIYK akTyarnbHWX OHOBMIEHb Ha CepBepi pPO3pobHuKa, 3
NnofanbLUOl0 MOXIIMBICTIO X BCTaHoBMeHHs. [lpolec BCTaHOBMEHHS OHOBMEHHS
BinbyBaeTbCs 63 40AaTKOBMX HaNaLTyBaHb.

18



P Oox

=8 U

OTpuMaHa KoMaHfa Bin amMiHicTpaTopa npo 3asepmeHHA pobBor craHEnii.
SapepmiTH poboTy?

[taces || i

Man.19 lNosigomneHHs Big AaMiHicTpaTopa

Micna 4Yoro cwuctema pekoMeHAayBaTVME CTBOPUTWM PE3EpBHY KOMilo  BCi€l
KOMM'IOTEpPHOI  nporpamu. Y  BiKHi  OHOBMIEHHS  nporpamHoro  3abesneveHHs
Bifobpa3nTbCca nepenik akTyanbHWX OHOBMEHb A0 Mporpamu: AaTa ix BUMYCKy, po3mip
thaviny Ta 3miHu, siki 6yayTe npoBeaeHi B nporpami (Marn. 20).

HoBneNHS N
)
OvoBnenHA nparpaMi aaseplieno

Mporpama oHoenetia Ao Bepciil 10.01.055

KomenTap 2o onoenensn

3MIHW B OHOBJIEHHI 10.01.055 H
Man. 20 '
Bikto o y ®OPMAX Q.
Bnbopy
OHOBIIEHHS =
L T—

4.  HAJIAWLTYBAHHA NPOrPAMU«M.E.DOC
IS» ANnA BAWWOro nignPUEMCTBA

KoxHoro pa3sy npu 3anycky «M.E.Doc IS» HeobxiaHO BBOAUTM iM’'st KOpUCTyBaya Ta
naporb.

19



Mpy nepLuomy 3anycKky BUKOPUCTOBYETLCS NoriH «Admin», naponb BiACYTHIN, TOMY
Tinbku HatucHiTb OK (Man.21).

BEEAITE BAlWE iM'A Ta Naponk

Im'a: |Admin v|

Maponk: | |

| oK | | BigMiHHTH |

Man. 21 3anyck nporpamn «M.E.DOC IS» Ta BXig

Mpn nepwomy 3sanycky nporpamu Bam 6Gyge 3anponoHoBaHo o6paTW OAWH 3
BapiaHTiB  AoAaHHSA nignpvemctea. Bn maete  mMoxmuBicTe  gopatu HoBe
nignNpMEMCTBO CaMOCTINHO, 3aNOBHUBLLM BCi peecTpauinHi aaHi, BiQHOBUTYU
pesepBHY Komito nignpuemcTsa, cTBOpeHy B cucteMi «M.E.Doc IS».

4.1. CTBOPEHHSA B NMPOIrPAMI «M.E.Doc IS» HOBOI'O
nanPUEMCTBO

Bubepits cnocib peccrpauii nianpuemcrsa

OGepiTe  PeecTpauis
HOBOrO niAnNpuMeMcTBa Ta
NnocnigoBHO 3amnoBHiITb BCi
AaHi Npo nignpueMCTBO, SKi
Bam 6yae 3anponoHoBaHo.

Mu 3pobunu Bce, o6
3pobuTK Mpouec sikomora
npocTMm Ta wsuawmm. A
AKwo Bam 6yae HeobxigHa
nopartkoBa iHdopmauis,
HaTUCHITb «Jonomora»
(Man. 22).

® . .

AAns HOBMX KOPHCTYBAUIB.

3apeecTpyiiTe HOBE NIANPMEMCTEO | NOETANHO 33N0BHITH BCI HEoOXigHI
PEKBI3UTH 23 AONOMOTOIO LILOTO MAACTDA.

BianoanexHn pesepsHoi Konii
AKWO By MAETE pe3epsHy KOO NONepearsoi 360 NOTOUHOI Bepcii
NPOrpaMu, T0 Bu MOXETE BIQHOBATH R3KI 3 Pe3EPBHOI KONIl.
Heobxiara Bepcia nporpamy Bect-3siT NAOC He Hinxue 9.21.000.
Nepenecennn panmx 3 61 M.E.Doc IS na 6a3i Firebird

AKWo By pariwe suxopucTosyBan4 M.E.Doc IS Ka Bazi Firebird To Bu
3mMoXeTe nepexect AaHi 4o BA M.E.Doc IS 1a 6a3i Oracle. Nepexia
MOXAMBMA, RKLLO BEDCi N3 0aHaKoBi

Man. 22 CTBOpEHHS
HOBOrO nignpuemcTea

[ gononora l Hazan ][ BigmiHa }

Kpok 1. 3aBaHTaxeHHs
cepTudikaTis.
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Axwo Bawe nignpuemctBo Bxe Mae ceptuddikatn ElML, o06epitb onuito

«3aBaHTaxuT cepTudpikaT» 3 AUCKY Ta BKaxiTb KaTanor, Ae 36epexeHi cepTudikatu
(Man.23).

3aBaHTaXKeHHA cepTrdikaTia

. Man. 23

Akwo y Bac € ceptHdikaTH, BH MOXKeTe TBa

AaHnMK 3 cepTrdikaTta, 3aBaHTAXKMBLUK 3 ANCKa abo uepes mepexy THTepHeT. 33 BaHTa.)KeH HA
cepTudikatis 3
OUCKY

@ 3asarTaXmi cepMdiaT 3 mIcKka

REGH|C: \Desktop\ 1111119999 [-]

() ZaparTaxvmi cepTvaikaT vepes IHtepret

eaprnoy:| |

@) ¥ Meris Hemae cepTHpikaTs

‘ ‘ << Hazan H Aani >> ‘ ‘ BiamiHa
A ansa knienTiB LICK «YkpaiHa» icHye OogaTkoBa MOXMUBICTb — 3aBaHTaXWUTK
cpradiama - epes
Mepexy IHTEpHeT
6eal'locepeJJ,H bO i3 CaﬁTy 3apanTaxceHHn ceprndikarie
LICK  «YkpaiHa». [ns
LbOro HeO6XiD,H0 TiJ'II:KI/I fAxwme y Bac e i BH MOMETE PeKBi3uTH nij
BKa3aTu G,U,PI'IOY AGHHMH 3 cepTHdikaTa, 3aBAHTAXKHBLLH 2 AWCKA ab0 uepez Mepexy InTepHeT.

nignpuvemctaa (Marsn..24).

() 3aBaHTAXUTM CEPTUDIKAT 3 AUCKS
MNanka: | I:l

® 3asanTaxum CepTHeiKaT uepes ITepreT

€1PNOY;[11119999

(@) ¥ meHe Hemae cepTMaiKaTs

Man. 24 3aBaHTaxeHHs
cepTudikaTiB Yepes

IHTepHeT ‘ << Hazag H Aani >> H Bigmina |

Hani ©yne BigobpaxeHwun cnucok ceptudikatie, ski OyaoyTb 3aBaHTaxeHi B
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«M.E.Doc IS». lMepesBipTe uei cnucok, sKWwo HeobxiaHo Buaanitb cepTudikatn abo

popavite ix. (Man.25)

3aBaHTaXKeHHA cepTudikatie

Mepenik ceprudikarie, Aki 6yayTe 3aBanTaXdeHi B nporpamy

Nonatv cepTudikaT | | Buaanutu

E€APMNOY  ®inis IMH BnacHuka  Mpizariie/HaAMeHyBaHHA BunaBeUs  3aKiHYeHHs aif
11119999 1409524563 Yenwok Muxaino IeaHoBMY ALICK TO... 10.11.2015 21:5¢
11119999 11119999 TOB "BY30K" ALCKTO... 10.11.2015 21:54
11119999 11119999 TOB "BY30K" ALICK TO... 10.11.2015 21:59

Monorora | << Hazan H Oani = || BigMiHa

Man. 25 Cnucok ceptudikaTiB A5 3aBaHTaXEHHSA

BBepniTb enekTpoHHy agpecy Ta naporb [OCTyna A0 ereKTPOHHOI CKPUMHBKM, sika
Oyae BUKOPUCTOBYBATUCA ANt OOMiHY eNeKTPOHHUM AokyMeHTamu. (Mars.26)

Axwo Bum  HaTucHeTe  kHoMKy  «[domaTkoBi», TOoAi 3mMOxeTe nobaunTh, Lo
nicna BBEAEHHS a[pecyu eneKTPOHHOI CKPWHbKW, MapaMeTpu CepBepiB  BXiAHOI
Ta BUXiOHOI MOLITM 3aMOBHIOKTLCS aBTOMaTUYHO (L€ CTOCYETbCS HaWMOLUMPEHILnX
YKpaiHCbKUX MOLUTOBUX cepBepiB: .ukr.net,.meta.ua,.gmail.com).

Micna  HanawTyBaHHS  MOWTOBOrO  3'€AHaHHS  MOTPIOHO  HanawTyBaTh

KOMMMEeKTHiCTb nignucis. (Man.27)
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Man. 26 HanawTtyBaHHs
€MeKTPOHHOI nowTn

HanawmysanHs enexTponHol nowrm

Agpeca E-mail: [rest@ukr.net
|-- --.1

Maposs:

[ echazag |[ ganiz> | [ eiguina

-
3BITHICTL

[Ev=ranvep - lupextop - Neuatra

Byxrantep Nertpoa n.n.
Anpextop Izavos Metpo NeTposnd
Neuarka AT “Tectosa opr”

Nopatkosi Haknaawi

He BUKOPUCTOBYETHER

Pospaxyikn kopurysanna([on2) no NMH
He BUKODHCTOBYETRCA

MepBMHHI QOKYMEHTH = AKTH

He BnnopitT oByETen

NepBMHHI QOKYMEHTH - PAXyHKH

He snxopmucTOSYETECA

NepBMHHi AOKYMeHTH - THwi

He BUKODUCTOBYETHEA

Man. 27
HanawTyBaHHA
KOMMMEKTIB nignucis

Aonomora

<< Hazan ! nani »f:,“'ﬂ' Bigrina
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AKLWO Y BAC HEMAE CEPTU®IKATIB ELIM.

BigmiTbTe uel BapiaHT, HaTWUCHITb kHonky «Hdani» (Man.28 ). B HacTynHOMy BiKHi

06epiTb TMN ycTaHoBn (Mar.29).

JapanTamennn cepridinatio

Axugo y Bac e BH HOMETE
nAHUMH 3 3 pucka ab Hepemy InTepuer.

©) 300aHTEINM CEPTISIKAT 3 BACKD.
Namea:  [D:lke [ |

(0 Bsmanaims capmesinaT depes IMepraT

enpnoy:[11223344

Honomora HanawryBaHKa << Hasaa ! Aani >>j,’|%' | Bianina J

PeceTpanin HOBOTo NiANPHEMCTBA

Obepirs Tn ycranonn

& Kowarea ocofa
) Pl 02062 -EELE

Man. 29 PeecTpalis HOBOro
nignpvemMcTaa 6e3
cepTudikatis

Man.28 PeecTpadis HOBOro
nignpvemcTaa 6e3
cepTtudikaTis

Jononora

<< Hazan ! fani >> N Bigina
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Kpok 2. 3anoBHeHHs KapTKku MignpyeMcTBa.

Mons, Wwo nigcBiveHi XXOBTUM KONMbOPOM, € 06OB'A3KOBUMU ANl 3aMOBHEHHA.

Mepen novaTkoM poboTM HeOOXiAHO BHECTW B KapTKy NignpuemcTBa 3arasbHi
BiZAOMOCTiI NpO MiANPUEMCTBO: NOr0 peecTpaLiviHi AaHi, AaHHI Npo KepiBHUUTBO. Oani,
npu CTBOPEHHI AOKYMeHTIB Bam He foBedeTbCs 3anoBHIOBATU «LUAMKW», BOHW OyayTb
3arnoBHEHHI aBTOMaTUYHO.

3sepHimb  ysaey!

Y eunadkax, konu Bu 3asaHmaxyeanu cepmucikamu 8

cucmemy, OesiKi oN1si KapmKU yCmaHo8U 3aro8HSIMbCSI agmoMamu4Ho.

Y BikHi «3aranbHi BigOMOCTi», SKLWO opuanydHa i hakTnyHa agpecu cnisnagarotb
— BCTaHOBITb NpanopeLb Yy BianosigHe none (Man.30).

(3 X
3aranbHi BigoMocTi Npo oprauizauin
MOEHE HAFMEHYBAHHA : |HEIVKDBI4>71 napk Jektopa |
CKOpOYEHa Ha3ea: |HF| |
NaThHOA © |NP |
doprMa BRAcHOCTI ¢ |HDMBATHA
{OpMaHUHE aapeca @ [o8200, kMiBCEKA, 1PMIHG, BynkuA Kapna Mapkca,
dakTHYHa appeca : | I:D
v iPaKTHYHA 3APECca CIBNAAaE 3 IAKHAKYHDI0 3pecain

OzHaka dhinii

Ha3pa ron. nignpHemcTea: |

| << Hazag || Aani »» ‘ | BigmiHa | ‘

Man. 30
3anoBHEHHs1
3aranbHuX
BigoOMOCTEN nNpo
opraHisakito

Y BikHi «BignosiganbHi ocobu»,  AKWO nocaga ronoBHoro Oyxrantepa He
nepeabayeHa WTaTHUM PO3KMNagoM MiANPUEMCTBA, HE CTaBTe BIAMITKY Y MOMi AaHux
npo ronosHoro 6yxrantepa (Man. 31).
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BianosiaanbHi ocob

Kepisuuk ycranosy

| Man. 31 3anoBHeHHs

¥l 3aN0EHNTK AaHI Npa renosHara Byxrantepa

FonoBuui GyxranTep

niE : [mekrop topint roposma ]
Mocana : [Aupecrop
Tenebon 1

ZaHVX Npo KePiBHULTBO

TIIE © [etpenko Bikropia Nasniena
Mocana [Fonasrmii Bysrantep|

fAonoHora

[ <erman |

nani > H BiAMiHa |

3anoBHiTb  3anporioHoBaHy OpMy [aHWMKM CBOrO  MiANpUEMCTBA,

ob6paBLun

HanmeHyBaHHA Baworo TepuTopianbHOro opraHy i3 AOBigHWKa, a pewTa nonis

3aMnoBHIOETLCA
BNACHOPY4YHO i3
knasiaTypu (Man. 32).

Man. 32 3anoBHeHHS
OaHuX Npo peecTpadito y
MinicTepcTBa goxoais Ta
360piB

Nani, i B iMHMX poky
TepwTopianbHWii opran MinicTepcTea Aoxopie i 36opie

V01102012 v

431234324

| [1PRIHCEKA ORMI MY ACC ¥ KMIBCEKIAL... |

fara peectp. ©

Homep peectp. :

TepHTopiansHHiA opraq :‘ 1031

MNaatHrk NAB

123123110

HoMep mnathmka :

Homep ceigouTea :

Bigvina

<< Hazag H Oani => H
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[ani 3anoBHiTb Mons nNpo peectpauivHi gaHi B [leHciiHomy coHai Ta opraHax

MicLeBoro camoBpsigyBaHHs. (Man.33).

Mone YnpaeniHHA € 0G0B’SA3KOBUM A4S 3aMOBHEHHS.

e N

Rani, i 8

i

Nencilinmii droua

| 10302 H YMpaBniHHg MeHciiHorD oY YKpaiHm & M D

324324324

[oprapmi 0cobu 3 Haimarmn npauiermeann ]

2342

¥NDaeniHHA

PEECTPaLI HHMA KOA;

KaTeropia nnatHika:

Kon dinii

Tun opradizaui :

Knat RO, BH3HKY BMpoBHHLTES ;7

Mignopageyeanna €CB [ Minicreperen oceiti i naykm Yepaiin

BETaHOBNEHI CTPOKY BUMNATH 33pOBITHOT NNaTH
3a Npuy NONOBHHY MitALA:
3a gpyry nonoerHy MicaLs:

BignosiaancHa ocofa:

*  Jaue nose € 060B'AIK0BUM ANA Mpn eigcy i
AOKYMEHTAX iHthopMal if npo opran MY € i
oA Yrpainn.

<<naa || Baizx | [ eaena |

Lonawora I

Ravi, ie

3

Hopatkoso

Koa TepTopii KOATYY © 3210900000 [ TPMIHG

Bia aiAn. 3a KBEA (5559 [ iHwi Bran aceiti, 1. 6.0

Opra Aew. peecTpaui : [ IPMIHBCEKE MICHKE YTIPABIIHHA OCTVLE

DIH3HCOEE YeTaH

THN hiHAHEOBOT ¥CTSHOBH! ‘

Kog, diHaHCoEci yeTaHoemM l:l

TepnTopiansHii opran MikicTepcTea aoxogie i :5opie
[TPMIHCEKA OANT MY ADC ¥ KWTBCBKIA OBNACTI ]

‘ << Hazag H fani >> H Bigmina

Kpok 3. BBegeHHs kogy AocTyny.
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Mpu BifiICYTHOCTI B
peecTpauinHmx [OKYMeHTax
iHdopmauii npo opran MY e
MOXNMBICTb nNpocTasntn 28000
— MeHcinHun cboHp Ykpainum.

Ons  cisnyHux oci6 -
niagnpuemMUiB JaHUi KPOK He €
060B'A3KOBUM.  Moro  MoxHa
NponyCTUTU, HATUCHYTU KHOMKY
Dani, Ta HanawTyBaTK Ni3Hie
npv HeoOXigHOCTi.

Man.33 3anoBHeHHS AaHuX,
3a3Ha4YeHNX y peecTpaLiiHnx
[OKyMeHTax



Micna BBeAeHHN koAy AoCTyny nporpama Oyae nepesedeHa B pobouunii pexum. Y
BikHi «HanawTyBaHHs niueHsii» (Man.34) B 3moxeTe nobauutn paty, A0 SKOi Aie
poboya Bepcisi, a TAKOX aKTUBHMI KOMMNNEKT GriaHkKiB.

Y R
€APMOY: 88889099 Dinis: [
CTaH: [poGoumin pexcm |

BractusocTi ‘ Koa goctyny

[pyi Ta eKCnopT:  |MOXIMEQ |

Mepexeea Bepcia: |M0)~(nmac |

KomnnexT GnaHKis: |FIOBHMI7| KOMANeKT OnaHkis |

Moayni HaiiMeHyBsaHHA TepHin
3BITHICTE 11.12.2015
3apnnaTa 11.12.2015
OBMIH AOKYMEHTEMM 3 KOHTPareHTamm 11.12.2015

‘ 36epertn | | BigMiHWTK

Man. 34 BikHO HanmawTyBaHHS NiLeHsii
Kpok 4. HanawtyBaHHs KOMNEKTHOCTi 3BITHUX (hOpPM.

A Tenep, y BikHi «HanawTyBaHHsi komniekTHocTi dopm» (Man.35) nepesipte
CMNCOK KOMIMIEKTIB 3BITHUX (opM, Ski OyAyTb BMKOPMUCTOBYBatUCH B Mporpami
«M.E.Doc IS». Llen cnucok Bignosigae Tuny onodaTKyBaHHSA Balloro nianpuveMCTBa,
SIKMIA Byno BKkasaHO NpW 3aMOBIEHHI NiLEH3iT.

o6 3BiTHI cbopmu, ki He MoTpibHi Bawomy nignprwemctBy, He 3aBaxanu Bam
npawoBaTi 3 NPOrpamoto, 3HiMITb NpanopLi HaBNPOTK Taknx opM abo KOMMMEKTIB.

3BepHIiTb yBary, Ha kHonky Bubpatu Tinbku pgirodi 6naHkn. Axkwo Bu HaTucHete
Ha Hei, Toai B nepeniky 6naHkiB BiAoOpa3sTbCA Nule akTyanbHi Ha AaHUA MOMEHT
cdopmu.
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Bci 6naHku 3rpynoBaHi 3a npuaHadeHHsM (oaepxyBadem). [Mpn posropTaHHi neBHoOT
rpynu MoxHa nobauntu GnaHku, Ski BXxoAsiTb [0 ii CKnady, MOXHa BuKNo4uTh abo,
HaBMaky, BKMOUMTM Oydb-Akui OnaHk [Jo 3aranbHoro nepeniky dcopm, wWwo
BVKOPUCTOBYOTbCS. [ns LpOro nOTPIOHO 3HATWM/BCTAHOBWUTU MpanopeLb HamnpoTtu
ob6paHoi hopmu.

HanawrysanKia KOMIARKTHOCTI hopM

Tin koMnnexTy Bnankie 3siTHocTi; MoBHWA koMnnexT Gnankia

[ Nowyk Mo HafMeHysaxki0: FuaiTie gani

Br HOMETE IMIHNTH CRNa Y

mgganouaa IHCTesLR | -
¢ MaSHCIRHWA doHg Man. 35

Y
wilggepxasna crymba craTHCTHRM
¥ ©CC 2 TBMN HanawTyBaHHs
Wl OC3Y

W ©CC Big HEWACHKY BUNaAKIE Kom ””_eKTy

il IHWa zBiTHICTE GnaHkiB
r Depxaena KazHaueAcska ciyxba

MIHICTEPCTEO EKOHOMiKH

MiKMpoMNOITHEM

¥ ANC (Groaxer)

Wil MikicTepcTeo Npaul

i MO3 Yepaikn

i MiHICTEPCTEO arpap. NomTWKK

o HepxbiHHoHITOPUHN YEpaiHm

Wl MiHTpaHcIs RIKY YEPaIHH

W MikicTepcTeo oboporn

i Moanka Ceitosoro Bakky -

EEEEEEEEEEEEEEE L

| Bubpat TinskK gikoul BRanke |

| [ Borowors | <craa | aons T v |

[ani nporpama 3anponoHye BiANPaBUTM TeCTOBE MOBIAOMMEHHSA Ans Toro, Liob
nepeBipuTK 3B’SA30K 3 KOHTpOMoYMMK opraHamu. (Mar.36)
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Nepeaipka enexktponnol 3aitnocti

Ana Bi HOMETE Tectone

Man.36 Bignpaska
TECTOBOrO MOBIJOMIIEHHS

W HagicnaTv TecTOBE MOBIGOMAEHHR

OctaHHe BiKHO
HanaluTyBaHHS.
MepeBipTe npaBunbHICTb
BHECEHUX Yy nporpamy

naHux BaLloro
nignpuemctea. HaTtucHITb
KHOMKY «FoToBOY»
(Man.37). [ <<hazan |[ panis> | [ signiva

3asepwansiuii eran MaRcTpa

Hamcuits "loroso” ana 36 AaHKX Npo i poborm

3aramsl nad
cn?noy 123456789
i brrenexr-Cepaic

MNosre HaameryBswa;
Cioposesa Hassa: Mrensxr-Cepsic

Opumraa agpeca
03080. KUIBCbKA. MPECIBCHKMI. oynvus Minocnaocora

Kepisrsaurso
INH xepisaca yerasoen: 1324567850
TIB xepmsuaca ycTamoew: Kobaunast Banep lsamosin

Songy Yepaire & neepcnmwpm'um

MMMA: ney: 1234567&

Lonamosa indopsmain

I‘ep&ug:nm opra MeicrepcTes aoxoms | s6ops: NI Y NEYEPCHKOMY P-Hi Y MIHOOXOLIB Y
Bua gsnemocti sa KBEL:
Opran MK PpeccTpaui: TPECIBCHKIN BHKOHABYA KOMITET CENMILHOT PADY HAPODHMX
Ko repuropi KDATYY: 3200000000
Enextposa agpeca ans Npwiosy Ta BiANPaBis NOWTH

test@ukrnet AT e Man.37
KOMNReKT .

Toeru KomnnexT Gnasie 3aBepLLIaJ'IbHe BIKHO

CTBOPEHHSA HOBOTO
nignpuemMcTaa.

Apyx

{ << Hazap “ Fotoso {l[ BianiHa ]
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4.2. BIAHOBJIEHHSA

CTBOPEHOI B MPOMPAMI «M.E.DOC IS»

O6epiTb cnocib BipHoBNeHHs pe3epBHOi konii (Man.38).

BCT2HOBITL WO
BlaMiTKy, wob
BIAHOBHTH A2Hi 3
pe3epaHol Konii,

l Aononora ]

Bubepirs cnocib peccrpauii nianpuemcrsa

pau i Tea
AnA HOBMX KOPHCTYBaUIB.

3apeecTpyiiTe HOBE NIANPUEMCTBO | NOETANHO 33MN0BHITL BCi HeobxigHi
DEeKBI3KTH 23 LONOMOTOIO LILOrO MARCTPA.

© BigHoBneHHn pe3epBHOI Konil

AKWO By MAETE pezepsuy KON NonepeaHsoi 360 NOTONHOI Bepeil

nporpam4, 70 By MOXETE BIgHOBATH A3HI 3 pezepeHOI Komil.

HeobxigHa Bepcia Nporpavy BecT-38iT MNNC He Huxuye 9.21.000.
Nepenecennn panmux 3 61 M.E.Doc IS wa 6a3i Firebird

AKWO By paKiwe suxopucTosyBans M.E.Doc IS Ha 6a3i Firebird To Bu
3MOXeTe nepeHecTk AaHi Ao B M.E.Doc IS Ha 6azi Oracle. Nepexia
MOX/MBMIA, AKWO Bepdi N3 0gHaKosi

PE3EPBHOI

Konii

Man. 38
BigHOBNEHHs
pes3epBHOI Konii

HacTtynHe BikHO 3anponoHye ofpaTtu, siky came pe3epBHy Konito Bu Gaxaete

BiIHOBUTMW.

Komm'toTepHa nporpama «M.E.Doc IS» f[o3Bonsie BiAHOBMOBATU pe3epBHi Komii,
CTBOpEHi BnacHe B nporpami abo cTBopeHi 3a gonomorot nporpamu «BECT 3BIT

MJIKOC».

Mporpama nepeBipse kaTanor, y sikuii 3a 3aMOBYaHHAM 30epiraloTbCA pe3epBHi
konii nporpam (...\Mou pokymeHTbN\ZVIT_ARC) Ta 3HaxoguTb pO3MilleHi y Lux
kaTanorax cdannun. Cnncok Beix 3HanaeHnx dannis BifobpaxaeTbcs y BikHi. (Mar.39)

Ddannm pesepBHUX KOMi MatoTb PO3LLNPEHHS:

. .zvb - pesepBHi konii, cTBopeHi B BecT-3BiT Mntoc;
. .ZBK - pesepgHi konii, ctBopeHi B M.E.Doc IS.
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x®

Man. 39 Bubip

Katanor ki [C:\Users\muwius \Documents\ZVIT_ARC —~I]l pesepeHoi konii
| oain Nporpana DNaracreopedHs v P -
| = 2014-12-01-14-39_10.01.301_34184324_2.2... ME.DOC IS 01.12.2014 14:39 I
| 52014-10-02-18-23_10.01.006_11223344.28K M.E.DOC IS 02.10.2014 18:24
'52014-10-02-11-44_10.01.006_11223344.28K M.E.DOC IS 02.10.2014 11:44
| 52014-10-01-09-52_10.01.006_99887766.28K M.E.DOC IS 01.10.2014 09:52
= 2014-09-30-16-15_10.01.006_99887766.2BK M.E.DOC IS 30.09.2014 16:15
52014-09-29-18-21_10.01.006_11223344.28K M.E.DOC IS 29.09.2014 18:21
| 52014-08-18-18-07_10.01.003.28K M.E.DOC IS 18.08.2014 18:07

2014-08-15-18-33_10.01.003.28K M.EDOC IS 15.08.2014 18:33
52014-08-15-18-27_10.01.003.28K M.E.DOC IS 15.08.2014 18:27
|3 2014-08-15-15-52_10.01.002.28K MEDOC IS 15.08.2014 15:52
'=2014-08-14-17-51_10.01.002.28K M.E.DOC IS 14.08.2014 17:51
5 2014-08-14-17-50_10.01.001.28K MEDOC IS 14.08.2014 17:50
'=2014-08-13-18-27_10.01.002.28K M.E.DOC IS 13.08.2014 18:27
5 2014-08-11-18-33_10.01.002.28K M.EDOC IS 11.08.2014 18:33
'52014-08-11-12-47_10.01.002.28K MEDOC IS 11.08.2014 12:47
= 2014-08-08-18-42_10.01.002.28K MEDOC IS 08.08.2014 18:42
| 32014-08-08-18-00_10.01.002.28K M.E.DOC IS 08.08.2014 18:00
52014-08-08-17-33_10.01.002.28K M.E.DOC IS 08.08.2014 17:33
5 2014-08-08-16-53_10.01.001.28K M.E.DOC IS 08.08.2014 16:53
5 2014-08-08-16-50_10.01.001.28K M.E.DOC IS 08.08.2014 16:50
'52014-08-08-15-22_10.01.001.28K M.EDOC IS 08.08.2014 15:22

9014 A9 NS 11 40 1A A1 ANY TOV
«

MmEnAs e

N0 A0 INTA 11.40

Aonomora

Akwo pesepsHa konis «M.E.Doc IS» micTuTe B cobi Aekinbka nignpuemcTs, 6yae
HajaHa MoXnuBicTb obpaTu: BigHOBMOBATU [AaHi BCIX MiANPUEMCTB, MNOCTaBMBLLMW

ranouky B noni «0O6parTu BCi» 4 nuwie aaHi KOHKpeTHoro nianpvemcTea. (Man.40)

BramiTe NEpenik NIGNPUENCTE ANA SIGHOENEHHR GaHHK

| egPnoy Migpozain | HafMeHyBaHHA
= 123456785 InTenexT-Cepsic
Ik: 11223344 AT "Tecroea opr”

|L | OBpatk B

Nonomara

<< Hazag Dani »> ,M&

Man. 40 Tepenik nNignprMeMCTB, O MICTUTb pe3epBHa Korisi
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Ba3y mMoxHa 3amiHWTK 3 Komii, NOCTaBMBLUWN BIAMITKY B NIBOMY HWXHBOMY KYyTKY
«3MiHUTM Oo6GpaHi nignpuMemMcTBa NiANpPUEMCTBaMM 3 pe3epBHOI Konii», Micns Yyoro
6yne BuaaneHo icHytoui nignpuemMcTea Ta 3aMiHEHO X Ha faHi 3 pe3epBHOI Konii.

PesynbTaT BigHOBMEHHS - 3anuc y CnMcKy BikHa "Bubip yctaHoBu" i3 HasBow Ta
kogom EPIMNOY (OP®O) ycTaHoBw, AaHi sikoi BigHoBunucs (Mas. 41)

@ain Burnag Cepsic [osiaka
+ xGOC
EAPMOY dinia HaiMeHyBaHHA
123456789 IHTenekT-Cepaic Man. 41 BwubGip ycTtaHoBU
| QK || BigMiHWTK |

5. 3HAMOMCTBO 3 IHTEP®EACOM
«M.E.DOC IS»

Axkwo Bu npautosann B Microsort Windows, TO opieHTyBaTuca B nporpami
«M.E.Doc IS» Bam 6yge nerko. Po3rnsHemo Bce no NOpsAAKy.

MepLui Tpy pagku — Le psgokK 3arorioBka, PSAOK MEHIo Ta MaHernb iHCTPYMEHTIB.

B nporpami «M.E.Doc IS» 3HanTu HeobxiaHi JOKyMeHTU Ayxe npocto. CnoyaTky
06epiTb po3Ain 3anexHo Big Toro, 3 AKMMK JoKyMeHTamu Bu 3bupaeTtech npautoBaty.
Po3spinu 3HaxoaaTbcs B NiBivi YacTuHi BikHa: (Marn. 42)

Po3gin «3BiTHicTbY, NnepenbavyeHnii ons poboTu 3i 3BiTaMn AepXKaBHUX OpraHis, B
po3gini npeAcTaBreHi YUCNEHHI cepBicy AN 3pyYHOCTI poboTu 3i 3BiTamu: kaneHaap
OyxranTepa, nepeBipka KOPEKTHOro 3arnOBHEHHSI OCHOBHMX PEKBI3WTIB [OKYMEHTIB,
BUKOHAHHS NOriYHMX Ta apndMeTUHHUX NepeBipOK 3BITiB Ta iH.
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h.EDOC IS
®aiin MNpaeka Burnag Cepeic Josigka

me u = . ™
FonoeHe MeHD

3EITHICTE

Pozain
. PeecTp 2EiTiE
JBiTHICTE 5 E01MHMIA BHECOK
O6nik MAE AC3Y->NdY JogaTok 8.
MeREHHHI A0KYMEHTH PiuHa nepcoHidikayin

LLoMicAgHa nepconidikauia

> .
AHaNz AIANEHOCTI Loaatkm Ny

@ 3apnnata
¥HIERpCaneHWA iMNopT
0 FOBIAKM AEDXKAEHUK 0PraHie

@ LoBigHWEN
EB ARMIHICTPYEaHHA
@ cnyxBa nigTaMMed

@ Mocnyra 'Teik yac'

Man. 42 IuTepcpenc nporpamm

Posgin «O6nik MAB», [ae MOXNUBICTbL BignpaBnsaTW MOAATKOBI HaknagHi abo
o6MiHIOBaTMCA NOAATKOBMMW HaknagHWmMu 3 Bawwmmuy KoHTpareHTammu 3a AOMOMOrow
eneKTpPoHHOI nowTW. Ha nigctasi MoAaTKOBMX HakNagHUX aBTOMaTUYHO (HOPMYETLCS
peeCTp NOAATKOBKX HaKNaAHMX.

Posgin «MepBUHHI AOKYMEHTU» , NPU3HAYEHUA ANs CTBOPEHHS, pefaryBaHHsA Ta
36epexeHHs1 akTiB BUKOHaHWX pobiT, paxyHkiB dakTyp, NnaTiXHUX OOPYYEHb Ta iHLLIMX
NEPBUHHUX OOKYMEHTIB, SIK 30BHILLHIX - 3 METO OOMiHY HUMW 3 KOHTpareHTamu, Tak i
BHYTPILLHIX - ANS BMacHux notpeb nmignpuemcrsea.

Posgin «AHani3 gisnbHocTi» - Bun Maete mMoxnueicTe npoBoauth hiHaHCOBUIA
aHani3 gisnbHOCTI nignpuemcTaa.

Po3gin «[oBigkun pepxaBHUX oOpraHiB», B skoMy OpPMYKOTbCA 3anutu Ao
[epXXaBHUX OpraHiB Ta BigobpaxatTbCcsa BiAMNOBIAI Ha Ui 3anuTu 3 po3wmdpyBaHHSM
CTaHy po3paxyHKiB Ha NoYaToK Ta KiHeLb nepiogy 3anuTy, JoHapaxyBaHHS YM CNIMCAHHS
CYM nnaTexiB, HapaxyBaHHS NeHi TOLLO.
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Posgin «[dosiaHukun», skwo Bam notpibHo Bigpeaarysat «KapTky ycTaHoBW»,
[OAAaTU YM 3MIHUTU AaHi Mpo CniBpobiTHMKA 4M KOHTpareHTa y KapToTeli, a TakoxX
BHOCUTU 3MiHWU O aApecHOi KHWMY Ta nepernsigat 3aransHi 4OBIGHWKN.

Po3gin «AamiHicTpyBaHHs» , SKLWO NOTPIOHO NPOBECTU HanmawTyBaHHA CUCTEMMU
Ons noganbLuoi poboTu 3 Heto.

Posgin «Cnyx6a niaTpuUMKKn» - iHpopMye KOpMCTYBaYiB NPO OCTaHHI HOBWHU Bif
PO3pOo6HMKa NPOrPaMHOro KOMMMEKCY.

Pospnin «TBin 4ac» - gonomoxe Bam npupbatn abo 3abpoHioBaTW 3ani3HUYHWUIA,
aBiaKBWUTOK YK KBUTOK Ha aBTOGYC.

B nmpaBin 4YacTuHi po3giniB  3HaxogATbCA  OKpemi mogyni gna  pobotm 3
nokyMeHTamu. Hanpuknag, po3gin «3BiTHICTbY BKMOYae Taki Mogyni:

PeecTp 3BiTiB — An1a po60TH i3 3BITHUMUN JOKYMEHTaMM BCiX TUMIB.

€AMHUIA BHECOK - Mpu3HayeHui Ans hopMyBaHHS Ha MOAaHHS 3BiTIB OGO CyM
HapaxoBaHOTO €AMHOrO BHECKy Ha 3arafibHoOGOB'SI3KOBE AepXaBHe colianbHe
CTpaxyBaHHs1.

[ina cTBopeHHs Ta Bignpasku 3BiTiB AN NeHciiHoro doHAy icHye uinux Tpyu moayni
— PiyHa nepcoHidikauin, LLlomicsiuHna nepcoHidikauia ta Joaatku MY.

Y mopyni OuiHka pu3uKiB NpoBeAeHHSA MoAaTkoBoi nepesipkun Bu 3moxete
OLHWTY LIAHCK MNOTPanNuUTH Nif NNaHoBY BUi3HY NepeBipKy NOAATKOBOI iHCNEKLi.

Ha CanTti MOHITOPMHIy nopaHHs 3BiTIB MOXHa MepernsHyTV BignpaBneHi Ao
KOHTPOSMIOIUYNX OpraHiB 3BiTW Baluoi ycTaHOBM Ta OTpUMaHi Ha Ui 3BiTW KBUTaHLI.

YHiBepcanbHUi iMnopT sBnsie coboto cepBic, sIKMIN [03BOMSIE HanawTyBaTu Ta
36epirati LWabnoHy 3aBaHTaXeHHs AOKYMEHTIB JOBINbHUX CTPYKTYP.

6. HANALWTYBAHHA

Komm'ioTepHa nporpama «M.E.DOC IS» Mae wWMpPOKi MOXNIMBOCTI Ans
iHOMBIAyanbHOrO HanalTyBaHHS CUCTEMM Mif KOXHOrO KOPUCTyBaya Ta KOHTPOIiO 3a
noro pobototo. 3a ue Bignosigae po3ain « AgMiHicTpyBaHHs». [JaHuin po3gin MiCTUTb
Taki moayni:

MapameTpu cuctemu;

HanalwutyBaHHsi KOMNNEKTHOCTI BnaHkiB;
CepTudpikaty;

OokymeHTu Big ALICK;
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KepyBaHHS niLeH3sigmu;
YnpasniHHA KOpUCTyBaYamu;
YnpaBniHHS ponamu;
KypHan nogiw;

Pe3epBHe konitoBaHHS;
MeHepxep apxiBy nporpamu;
MnaHyBanbHWK 3aBAaHb.

6.1. NTAPAMETPU CUCTEMU

HanawToByloTbCH  OCHOBHi MapameTpyu CcuUCTeMU, MOB'A3aHi i3  MoYaTKoM
ekcnnyaTauii..

1. 3aeanbHi.

MoxnuBicTb BCTaHOBWUTW AaTy moyaTtKy ekcrnyarauii — HanawTyBaHHA MnoTpibHe
Ans BigobpakeHHs 3BiTiB 3 NEBHOro nepioay.

[pyK KOHTpOMbHUX CyM B 6GnaHkax [epxka3HayelctBa — A03BOMSE Bigobpaxatu
CyMy Npu ApYyKyBaHHi Ha nanepi, a He B eNeKTPOHHIN hopmi.

3abopoHnTn poboTy B Mepexi nig ogHMM KopucTyBadem — 3abopoHsie poboTy
KOpWCTyBaYiB nig ofgHVMM NOriHOM Ta MmapofieM npu BxoAi B cuctemy (B pasi cnpobwu
BWAAETHLCS NOBIJOMIIEHHA NPO Te, L0 TakUii KOPUCTYBAY BXKE MPaLOE B CUCTEMI).

2. [idnuc.

3aknagka gosBonsie: BUbpatu cepTudikauiiHuiA LEeHTP, WO BMAAB ENEKTPOHHO-
undposin nignuc, nigTpumytoteca Bei ALICK(Man.43); HanmawTyBaHHA KOMMMEKTy
nignucis — yHKUis BUOOPY KOMMNMEKTy nignucy AN BiAMOBIAHOMO TWUMy OOKYMEHTIB
(3BiTHiCTb, MoaaTkoBI HaknagHi, MepBUHHI 4OKYMEHTN).

3araneHi LieHTp cepTudikalii knodis

Mignwe [AUCK "Vicpaina" -
Mepeaipica niancia [l BcranoeniosaTtv noanadqky |Yacy Ans nignucie

3BITHICTB

AokyMeHTooGI BUKOPWCTOBYBATW N3P0k OCTAHHEOMO MIANKCY ANA KNKUA
3BiITHICTE dinifn WADPYBAHHA

ENekTpoHHa nowTa KomnnekT nignwcis

HanawTysaHHA Npokd
EkcnopT B PDF
PezepeHe KoMiKOBaHHA 3BITHICTE

[Byxrantep - AupekTop - Neuatka -

-

Man. 43 Bubip ALICK B sikomy oTpumyBanu ceptudikatv ELIM
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YBara! lNepen HanawTyBaHHS KOMMNIEKTIB NiANUCiB OBGOB’SI3KOBO MOBWHHI ByTw
3aBaHTaXeHi cepTudikaTtu.

I3 cnucky, wo Bunagae o06epiTb NOTPIOHUIA BapiaHT KOMMMNEKTY HaknagaHHS
€NEeKTPOHHUX MiANUCIB Ha JOKYMEHTU nocagoBumMm ocobamu (Hanpuknag, bByxrantep -
OupexTop - MevaTka) (Man.44).

3aransHi LieHTp cepTudikaLlil knauis

Nignue [ALCK "Vicpaira" -
Nepesipka nignvcis

miTHicTe [] BCTEHOBMKEBATM MOIHAUKY YaCY ANR MAMMCiE

[HokynenToo6ir -] BUKODHCTOSYBATI MapOfis OCTHHSOMO MIANMCY ANA KNKYA
3siTHicTs diniid WHPYsaHHA

EnexTponHa nowra KomrnekT nignucie

HanawTyearHs npokci

EkcnopT 8 PDF *
Pesepere KoMiOBaHHS 3BiTHICTH -
[Eyxrantep - Avpexrop - Nedatka =1
Byxrantep Lonosa A.M.
NvpexTop Llesuyk B.B.
MNeuatka TOB "TECT"

MopaTkosi Ta BNAATKOBI HAKNAAHI
He BUKODUCTOBVETLCR A

Man. 44 HanalwwTyBaHHA KOMNAEKTY Nignucis

3. EnexkmponHa nowma.

Oossonsie

HanaLTyBaT1 Tinbku ;‘a;:::w Agpeca [test@intelserv.com |
ofHe nowToBse gepeslpka nignmcis
3‘€,D,HaHHF| onsa OfIHOro RokymerToosir ] BUKOPWCTOBYETLEA BUKIKOUHO NPorparoio M.E.DOC IS
nignpuemctsa (Man.45). s Copsep s
HanawTysaHHa npokcl
EKCHUDTYE PDF " Mpotokon [PoP3 -
Pesepere Konioaarka Cepaep [mail.intelserv.kiev.ua ]
MopT: 110
Man. 45 HanawryBaHHs P
E€NEeKTPOHHOI MOLLTU. 1WA ATA BX0AY:  [test J
Napons: = ]
PekomeHayeTbes [ 5L seamarin
CTBOpMTI/I OerMy CepBep BUXiAHOI NoWTH (SMTP)
Cepaep [mail.intelserv.kiev.ua ]
eNneKTPOHHY  CKPUHbKY noon
Ha OOHOMY 3 HafjiHuX @ AsTopusaLin
YKPAIHCBKNX nowToBmx 1Wn 17 BX0AY: [test |
cepsepis, aka s ‘
BVIKOPVCTOBYBaTUMETLCSA o ek

nUWe AnS BiANPaBEHHs
3BITHOCTI Ta OTPUMaHHSA

[ aGepermv Ta avitrn- N Biainnw | [ 3acocyear |

37



€MeKTPOHHUX KBUTaHLLN.

Akwo y nporpami BeAeTbCst 3BITHICTb AEKINbKOX YCTAHOB, TO4I ANS KOXHOI 3 HUX
noTpibHO HanawTyBaTK NOWTOBE 3'€QHaHHS.

YBara! [Ons KOXHOro MignpuemMcTBa HeobXiAHO HamnawTyBaTW OKPEMY MOLUTOBY
CKPVHBKY 3 YHIKanbHO agpecoto.

Mporpama npoBOAWTbL aBTOMaTMYHE HanalTyBaHHS NapameTpiB MOLUTOBOI
CKPUHBKM (smtp, pop3, noriH, nopTu, SSL) Ans Aeskux 6e3KOWTOBHUX YKPaiHCbKUX
NOLUITOBKX CepBepiB (ukr.net, meta.ua, gmail.com). Akwo oyne BKasaHa
KopropaTuMBHa MoOLWTa, CUCTEMA  3arnOBHWTb HaMaWTyBaHHA 3a 3aMOBYaHHAM, 3
NOAAnNbLUOK MOXIMBICTIO X pedaryBaHHs.

=» BukopucToByeTbCs BUKNIOYHO nporpamoto M.E.Doc IS:

AKLWO BCTAHOBUTM ranoyky B LibOMY Mofi, cuctema 6yae aBToMaTUYHO BUAAMATH 3
MOLUTOBOrO cepBepa Ti MOBIAOMIMEHHS, L0 HE CTOCYTbCA BCTAHOBIIEHOI €MEeKTPOHHOI
3BITHOCTI NignpuemMcTaa.

6.2. HANALUTYBAHHA KOMIMNEKTHOCTI BJIAHKIB

Y paHomy mopyni (ApmiHicTpyBaHHA - HanawTyBaHHA KOMNIEKTIB) MOXHa
3MiHUTU cknaj obpaHoro Npu CTBOPEHHI NianpYeMCcTBa KOMNekTy bnaHkis. (Mar. 46).
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KomMnnekT 6naHkiB 3anexuTb Big TUMy NiueHsii.

Komnnekt GnaHkiB obupaeTbcs nuwe Ans OAHOro nianpueMcTsa (Ans OAHOro
KopucTyBaya MOXHa A0AATKOBO OOMeXwWTW [ocTyn no rpynax 6naHkis y moayni
«YnpaBniHHA KOpUCTyBa4Yammy).

6.3. CEPTUDIKATU

Mogynb Ceptudpikatn (AamiHicTpyBaHHa - CepTudikaTv) npusHadeHun ans
aAMiHICTpyBaHHS AaHuX cepTudikaTiB BiOKPUTUX KMOYIB nignpuemctea: popmyBaHHSA
3asBOK Ha OTpuMaHHs cepTudikatie ELIM, 3aBaHTaxeHHsa abo BuaaneHHs
cepTudikaTiB, BiACTEXeEHHS TepMiHy Aii cepTudikaTiB, aHynioBaHHs abo GrnokyBaHHS
cepTudikaTie, 3aMiHa Naponsa CEKPETHOrO Krtoya ToLLO.

Mogaynb cknagaeTbcsi 3 po3gainis:

. BcmaHoeneHi cepmugbikamu. Tabnuua 3aBaHTaxeHux ceptudikatis ELM
NOTOYHOI ycTaHoBW. [lo3BONsie 3aBaHTaXxyBaTW y nporpamy ceptudikati, BMaansatu
cepTudikaty, 3amiHIOBaTU MNapoflb  CEKPETHOro  KIoya,  BigknukaTu/GnokysaTtu
cepTudikat, OHOBMIOBaTK AaHi y KapTui nignpuemcTaa.

. 3aseku Ha cepmucpikam. Tabnuus CHOPMOBaAHMX 3asBOK HA OTPUMAaHHSA
ceptudpikatis ELIMN. [Jo3sonse dopmyBaTy 3asBkv Ha oTpumanHa ELII, reHepysBatn
daiinu 3asBOK Ans NOAaHHA y cepTudiKauiiH1A LEHTP, BUNYYEHHS 3as1BOK i3 CMNCKY.

. Hokymenmu 6i0 pobHuka. MoxeTe o3HaomMuTUcs 3 EnekTpoHHUM
porosopom Big ALICK, PernameHtom poboTtu ALICK abo ctBoputu KapTky npueaHaHHsi
A0 gorosopy npo HagaHHA nocnyr ELM, abo nucT npo ckopoyeHy Ha3By nianpvemcTBsa,
abo nncT Ha BroKyBaHHSA YM BigknMkaHHSA cepTudikaty ELIM.

Jopatv ceptudikat 4O MOAYNs MOXIIMBO, SIK BIIaCHOPYY, TaK i 3aBaHTaXuBLUK 3
Mepexi IHTepHeT, BWKOPWUCTaBLUM KOHTEKCTHe MeHo (abo HaTucHyBwM F5), sk
3006paxeHo Ha ManioHKy (Man.47).

MEDOCIS
®aiin Mpaska Burnsg Cepsic [osiaxa

me‘r;‘za+ I +\@°o—w@

TonosHe Mewio Ceprudikarn X 3383KTaXNUTX 3 IHTepHeTy (F5)

Ynpasninnn ceprudikatanm €PNOY ycTa... INHenack...  Mpisuwe/Haimeny.. Bugaseus  Mowatok Al 3akiMuedw... E-Mail I

3388KM H3 cepTUDIKAT
AoxyMenTH 8ia po3pobuka

Man.47 3aBaHTaxeHHs cepTudikatis ELIMN yepes IHTepHeT.
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Akwo cepTudikatn ELIMN 36epexeHi Ha 30BHILLHBOMY €NeKTPOHHOMY Hocii abo Ha
KOMM'loTepi KopucTyBaya B 0bpaHOMy KaTanosi 3aBaHTaXUTU iX MOXIMBO 06paBLUM Ha
naHeni iHCTpyMeHTIB koMaHay [loaaTu cepTudikat, abo HaTUCHITL KOMGiHaLto knaBiLy
Ctrl+l. (Man.48)

MEDOCIS
ain Mpaecs Burnaa Cepeic Agsina

+ VNS =S RO & ® -

me @ i
lonoB-E newo Ceprudmatn X

Ynpoenisn ceprudixaromi €APNIOY yera... INH BracH... | Mposwwe/Madnewy.. Bugsseus  Nouarox gl 3akmueww.. E-Mail Tan

 Aas kT Man.48

SR 1 CApTHDIAT

Frmmmeeet (g - - 3aBaHTaXeHHs
{ 1. » psbowicron » 1 » 838899 1% o 2

Toe) cepTudikaTis

- ELN,
j:ﬁiﬁﬁiﬁi:\\/ 36epexeHnx Ha
ijil“&if;ilii\\; i €nNeKTPOHHUI

P HOCiIl

Vien gasins 2 12 cett v [@ai rerce |

Onpams {} Omeers

Bci 3HangeHi cepTudikaTtu, wo eignoeigatumyTe kogy €APIMQOY ycraHoBu, byayTb
aBTOMAaTWYHO 3aBaHTaXeHi y nporpamy. 3anmcy 3 OCHOBHUMW AaHWMK cepTudikaTis
3'ABNATLCA B TAabnuui BcTaHOBNEHUX cepTudikaris.

Axwo ceptucpikatv 3a kogom €APIMNOY He 3HaraeHi, nporpama NoBiAOMUTL NPO Le
B OKPEMOMY BiKHi.

6.4. KEPYBAHHA NILEH3IAMU

BikHo 3anuTty niueHsii Bigobpaxae E€[PIMOY nignpuemcTtBa, Kog niueHsii, ctaH
niyeHsii, gaty no4aTky i AaTy 3aKiHYeHHs,, MOXIUBICTb APYKY Ta €KCNopTy AOKYMEHTIB,
MOXIMBICTb BUKOPUCTAHHA MepexeBoi Bepcii Ta komnnekt OnaxkiB. JliueHsisa
3aBaHTaXyeTbCHA 3 CanTy po3pobHMKa — KHoMka «3aBaHTaXuTuy, abo konite 3 darny
niueHsii i BctaBnseTecs y BikHO «Koa niueHsiin.

6.5. YNPABJIIHHA KOPUCTYBAYAMU TA POJIAMU

Moagynb YnpaBniHHA KopucTtyBayamu (AgMiHicTpyBaHHA - YnpaBniHHA
KOpUCTyBayamu) [O3BOMNSE A0oAaBaTh HOBMX KOPUCTYBauiB, pedaryBatu Ta BUAansdaTu
icHytounx. Ons Toro, wo6 AogaTM HOBOMO KOpUCTyBaya CKOpUCTalWTeCb OOHUM i3
HaCTyMHUX cnocobis:
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. y MeHio ®ann obepitb koMaHay CTBOPUTU KapTKy KOpUCTYBaya;

. Y KOHTEKCTHOMY MeHIo 06epiTb koMmaHay CTBOPUTU KapTKy KopUcTyBaya;
. HaTUCHITb KHOMKy CTBOPMTM KapTKy KOpMCTyBayva Ha naHeni iHCTpyMEeHTIB;
. HaTUCHITb KoMGiHaujto knasiw Ctrl+l.

Mogynb YnpaBniHHSI ponsiMU Mpu3HaYeHWn ONs HanawTyBaHHA npaB AOCTyny
KopucTtyBadam. 36epirae iHdopmauiio Npo poni, 4O3BONSE AoAaBaTh HOBI, pefaryBaTtu
Ta BMAanATM poni, HanmawToByBaTU MpaBa AOCTyny Afs ponewn, peaaryBaTu CrMCKU
KOpUCTyBa4iB NEBHOI PONi B 3anexHOCTi Bi4 BMMOr MiANPUEMCTBA, a TaKOX HagaBaTu
npaBa [OCTyny OO NeBHOi ycTaHoBM abo nepeniky ycTaHOB (3a ymOBW, WO B
nporpaMHOMy KOMMIEKCi BeAeTbCs 06Mik AEKiNbKOX YCTaHOB).

6.6. X)XYPHAI NnoAain

[Mpu3HaveHHs Moaynsi — KOHTPOSb 3a AiiMU KOPUCTYBauiB (BXid, BMXi4 3 cuctemu,
3aMyck MOAYNs, CTBOPEHHS, pedaryBaHHs, nepernsg, BuAaneHHs [OKYMeHTa,
BCTaHOBIIEHHSI OHOBIEHb, BIOHOBMEHHS 3 pe3epBHOi konii). [lo XypHanmy MoXHa He
BKItOYaTW Ti Ail, Aki Bam He noTpibHi.

Bknagka MapameTtpu — fo3sonse obpatu Aii Ans BigoOpaxeHHs Ta KinbKiCTb OHIB
36epexeHHs xypHany. Bknagka XypHan — posBonsie dinbTpyBaTtu, rpynyeaTtu AaHi,
BMBaHTaXyBaTu AaHi B dann.

>KypHan nogin 3bepiraeTbcs B 6a3y AaHWX, a He B pe3epBHY Konito. TepMiH
30epiraHHsi XxypHarny nofin, 3a 3amMoBYaHHAM, 32 OHi.

6.7. PESEPBHE KOMNIFOBAHHA

Mogynb Pe3epBHe KonitoBaHHA nNpU3HAYeHU Ansi CTBOPEHHS pe3epBHOI Komil
6a3 gaHux cuctemMu 3 MeTolo i BiOHOBMNEHHS y Bunagky BTpaTu. dainu pesepBHUX
KOMii MICTSITb apxiB CTBOPEHWX AOKYMEHTIB, KapTKy YCTaHOBM, PEECTP CMiBPOBITHUKIB
Towo. KopncTtyBay Mae MOXNMBICTb CTBOPUTY Pe3epBHY KOMito i3 Lboro mogynto B 0yap
AKUIA Yac.

Y Tabnuui mogynio BigoGpaxalTbCsl Nepenik CTBOPEHUX paHille pe3epBHUX KOMin
6a3 gaHux cuctemu. 3a 3amMoBYaHHAM dhann Konii MiCTUTb y CBOIM Ha3Bi AaTty Ta vac
36epexeHHs | mae po3swwunperHs .ZBK: YYYY-MM_DD_XX-XX.ZBK.

6.8. MNAHYBAJIbHUK 3ABOAHb

3 MeTol ekoHoMii 4acy kopucTyBadiB nporpamu M.E.Doc IS Ha BUKOHaHHS
CUCTEMHUX AiA, Oyno po3pobneHo cneuianisoBaHuin [TnaHysanbHUK —3agldaHb
(ApmiHicTpyBaHHA - [naHyBanbHMK 3aBAaHb), 3a [OMOMOrOK SIKOrO MOXHa
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po3nfiaHyBaTM aBTOMaTU4YHE BWKOHAHHA MOBHOMO PE3EepPBHOIO  KOMiloBaHHA BCiX
6i6niotek Ta Ga3u nporpamHoro kommnnekcy «M.E.Doc IS» B 3agaHuii kopucTyBadem
Yyac Ta i3 3aaHol MEPIOAUYHICTIO, @ TaKoXX aBTOMaTUYHOrO OHOBIIEHHSI NMPOrpPaMHOro
KOMMEKCY.

Ona Toro, wWo6 CTBOPWUTV 3aBAAHHA HA OHOBMIEHHS nporpamy abo CTBOPEHHS
pe3epBHOI KOMii Ha NaHeni iIHCTPYMEHTIB HaTUCHITL kHonky CTBopuTK 3anuc. (Man.49 )

MEDOCIS
®aiin Mpaska Burnaa Cepsic [dosiaka

me “ 3y + ol + =N x@‘!@G@ ‘
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noHeninok | sigTopok cepeaa yeTeep MATHUUA cy6ota Hegina + || AkTMBaLia  HaliMeyBaHHA 33BAaHHA  3anyek 3
1uepBHA 15 2 uepBHA 3 uepBHA 4 UEPBHA S UEPBHA |6 UEDBHA | 7 UEDBHA v CTaopeHHs apxiay LoThxH
23 * OHOBNEHHA NporpamMu 0nwvH pal
") OHOBNEHHS NPOrpamMu Oou- pal
5 5 T T T s T v CTaopeHHs apxiay Ogw- pal
epan 6 wapann epein |11 vapenn |12 wepenA | 13 uepenn |14 aepen
P! P P! P! P! P! P! v OHOBJIEHHA OBIAHWKA ... Oau- pal
24
15uepBun 16 uepBus 17 uepBHs 18 uepBus 10 uepBHs 20 uepBHA 21 uepBHs
25 6:00 OHOBJ
22 uepeus 23 uepBHA |24 uepBHs |25 uepBHA 26 uepBHA | 27 uepBHA | 28 uepBHA
26
20 uepeus 30 uepBHA | 1 AMAHA 15 | 2 AMAHA 3 anunus 4 nunus S5 nunua
27
6 NUNHA 7 nunus 8 nunua 9 nunHA 10 nunua 11 nunua 12 nunua
28
-« 5

Man.49 MNnaHyBaHHA 3aBAaHHSA

7. PEECTP 3BITIB

Mogynb PeecTp 3BiTiB BMKOPUCTOBYETLCA [ANs CTBOPEHHS, 30epexeHHa Ta
06pobkuM 3BITHOCTI [0:

. [epxxaBHoi chickanbHoi cnyx6u Ykpainu;

. OEPXKOMCTATY;

. MeHciiHoro doHay YkpaiHu;

. DdoHAy colianbHOro cTpaxyBaHHs;

. DoHAy 3aNHATOCTI HAaCENEeHHS;

. [lepxaBHOi KOMICIi 3 LiiHHMX nanepiB Ta (hOHAOBOrO PUHKY;
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. [epxkasHadenctsa YKpaiHu Ta iH.
Bigkpuiite PeecTp 3BiTiB B po3aini «3BiTHICTbY.

BikHo PeecTp 3BiTiB BigKpUETLCS Yy BiKHI CUCTEMM SIK OKpeMa 3aknagka (Man.50 ).

MEDOCIS
®ain MNpaeka Burnan Cepeic Alosiaxa
o Lo |
medm@ oo [ER R B
FonoeHe Mexio Peectp 38iis. X

s 5 MoaaTkosa HaknagHa N32 eig 06.11.2 1120104 - nepav Ac
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Bdi (216) [ 38T -
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BipHi (24) AO HANAWTYBAHHA @B - neper Ac
KoMnneKTHOCTi Gnankia

Ha nignuc Byxranrepy (1)

Fotosi go noaasi (7) MNopaTkoBa HaknagKa N934/7/ eig 06.1 11201005 B aoposi NAB - nepey
= B gopoai(52) [fopatok N2 N¢ 123 8ig 06.11.2014 11201205 8 aoposi A8 - nepev
= Orpumani (22) NoRaTko8a HaknaaHa N36 sin 06.11.7)1201005 Hoewi 08 - neper Ac
= Henpuithai (33) MopaTkosa HaknagHa N931 ei 06.11.211201005 Hoswit T8 - nepey Ac
Kopausia (246) Moaatkosa Haknaana N937 sia 07.11.% 11201005 B - nepey AC
i o i i Poboua obnacrs L L
MoaaTkosa HaknagKa N® eig 31.05.2( 11201005 DokyrenT Gye NAB - nepsr Ac
MNopaTkosa HaknagHa N256 eia 07.11.2 11201005 0B NAB - nepsv Ac

MNoaaTxosa Haknag#a N268 sia 0] J1201005 Nomnnxosuni NAB - neper Ac

OASPAYEY Noparkosa Haknaga N2636363 eig 1211201005 ToToemi 40 Nosaui NAB - nepey Ac
B . = TS aTxosa HaknagHa N eig 12.11.2011201005 8 noposi Nf8 - nepev Ac
fopartkoea iHcnexuis = A 1271301005 e TRy
DokymenTi ALCK "YKpaiHa™ Joea s 14 Aopo 08 - nepiy Ad

NoaaTkoBa Haknagra N26363636 eia 111201005 HenpuiHATHiA NAB - neper Ac

MoaaTkosa Haknagra NPO0OOS sig 12. 11201005 OTpuManmiA NAB - neper Ac

MosaTkosa HaknaoHa Ne71 eia 12.11.231201005 HenouiAHATMA B - neosr Ac ™
>

PeecTp 3a nepioa ~ Hactynwi ail BnactusocTi MpoTokon nepesipky Bignpasnexo

. 8
1 T ———
Bigobpaxcenns MNanenn BKNAAOK 3BITY

Man. 50 PeecTp 3BiTiB

MaHenb BigoGpaxeHHs:

. Peecmp 3a nepiod - Bigobpaxae cTBOpeHi abo iMNOpTOBaHi JOKYMEHTU Yy
3ajaHoMy 3BiTHOMY nepiogi, TO6TO 3BiTH, 3 AkMMK Be3nocepeaHbLO BeAeTbCs poboTa;

Manvens «CtaH» MiCTUTb iNbTpW, WO BiAMOBiZalTE eTanam poboTn 3
[OKYMEHTaMU:

. Hoesi - nokyMeHTH, Lo Bynun cTBOPeHi, ane He nepeBipeHi Ta He 3bepexeHi;
. IMriopmoseaHi - [OKYMeHTH, Lo Bynu iMnopToBaHi y cuctemy;
. BipHi - 36epexeHi [OKyMEHTM B pobOTi, B SKMX B pesynbTaTi nepesipku

(nporpama BHYTPILLHIX po3paxyHKiB) HE BUSBIIEHO NMOMWIOK;
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. lMomurkosi - 36epexeHi AoKyMeHTU B poboTi, B SIKUX B pe3ynbTaTi nepesipku
(nporpama BHYTPILLHIX pO3paxyHKiB) BUSABIIEHO MOMMUIIKW. Y PEECTpi Taki AOKYMEHTU
Nno3HavalTbCH YePBOHUM KOTNbOPOM;

. Ha nidnuc 6yxeanmepy - [OKYMEHTM, Wo Oynu BianpaeneHi Ha nignuc Ta
OuiKyIOTb nignucaHHs ceptudikatom ELM 3 Tunom «byxrantepy;

. Ha nidnuc Oupekmopy - [OKyMeHTW, wWwo Oynu nignucaHi cepTudikaTtom
Byxrantepa Ta ovikyloTb nignucaHHs ceptudikatom ELIM 3 Tunom «Jdupektopy»;

. Ha nidnuc nedamkoto - MICTUTb [OOKYMEHTM, wWo Oynu nignucadi
cepTudpikatom Byxrantepa i AMpeKkTopa Ta OuiKyloTb nignucaHHs ceptudikatom ELIM 3
Tnom «lMevyatkay;

. [omosi 0o rnodauyi - [OKYMEHTHW, WO Oynu nianucaHi NOBHUM KOMIMIIEKTOM
nignNuciB Ta OYiKyOTb BiANPAaBKM Y KOHTPOSIOKOYI OpraHu;

. B 0opo3si - AOKYMEHTW, BiAnpaBrieHi eneKkTPOHHOK MOLUTOK Y KOHTPOIHooYi
opraHu (KOHTpareHTam) Ta OuYikyloTb 00pobkvM (He OTpMMaHO MOBIAOMIEHHA Ta
KBUTaHLiN);

. lMputiHami - AOKYMEHTW, Ha SiKi OTPMMaHI KBUTaHLiI KOHTPOIOKYMX YyCTaHOB
Npo NPUIHATTS 3BITiB HA LEHTparibHOMY Ta Ha PalOHHOMY PIBHSX;

. He npultHsmi - OOKYMEHTW, Ha $Ki OTPMMaHi KBUTaHLii KOHTPOSOYMX
YCTaHOB MPO HENPUIHATTS 3BIiTIB HA LIEHTPaNbHOMY Ta Ha palOHHOMY PiBHSIX.

[Manens «OpepxyBa4»  MICTUTb INbTPKU, WO BIANOBIAATb Ha3BaM 3BITHUX
opraHiB, BigobpaxalTb JOKYMEHTU 3a NPpU3HAYEHHAM BiAMOBIAHO.

[MaHenb IHCTPYMEHTIB MICTUTb KHOMKW BUKIKY HaNpO3MNOBCIOOXEHNX (OYHKLN.

Poboua obnacte MicTuTb GesnocepedHbO 3anvMcu peecTpy: OOOB'A3KOBI AnA
YCTaHOBM 3BiTW Yy MNOPSIAKY 3aKkiHYEHHs CTPOKYy nofdaHHs (croci6 BigobpaeHHs
"KaneHpgap(3a micsub Ta 3a pik)") abo cTBOpeHi Ta iMMNOpPTOBaHi [OKYMEHTU Yy
BMGpaHoMy 3BiTHOMY nepiogi (crnocib BinobpaxeHHs "PeecTp 3a nepioa").

Manens BknNapok 3BiTY MIiCTUTE cnyx6oBy iHdoOpMauiio LWoAo obpaHoro
AoKkymeHTy. NMaHenb AoCTynHa SK y BIiAKPUTOMY AOKYMEHTI, TaK i 3 peeCTpy AOKYMEHTIB
(32 ymoBM BUAINeHHs NOTPIBHOro JOKYMEHTY).

MicTuTb HacTynHi BKNagku:

. HacmynHi 0if — MiCTUTb iHOPMaLio LLOAO0 MOTOYHOrO CTaHy AOKYMEHTY, a
TakoX nepenik MOXNUBMX Ll 3 JOKYMEHTOM Yy LibOoMy cTaHi. Crnyrye neBHO MigKaskow
KOpUCTyBauy Npo AOCTYMHI Aii, ki MOXHa BUKOHATK 3 AOKYMEHTOM Y NEBHOMY CTaHi;
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. lpumimka — TekcToBe nore Anst BHeCeHHs1 Byab-skoi iHpopMmallii cTOCOBHO
NMOTOYHOrO AOKYMEHTY;

. Briacmusocmi — y pexuMi YATaHHA MICTUTb BCO CIyx60By iHdopmMaLiio npo
OOKYMEHT, Taky siK: CTaH, mepiog CTBOPEHHSl, AaTa Ta 4Yac OCTaHHbOI Moaudikauii,
iHdbopMaLis Npo cepTudikaT, AKMMU MiANUCAHO JOKYMEHT TOLO;

. [lpomokorn rnepesipku — MICTUTb pe3ynbTaTh MNepeBipkn  OOKYMEHTY
NPOrpamMot0 BHYTPILLHIX pO3paxyHKiB HA HAsIBHICTb MOMMITOK;

. BidnpaseneHo — faHa BKragka 3'(BNSETbCA Ha MaHerni nicns BignpaBneHHs
OOKYMeHTY afpecarTy;

. lNosidomneHHsT — [aHa BKNagka 3'SIBMSIETbCA HA NaHeni nmicna oTpUMaHHs
NOBiAOMIEHHS PO JOCTaBKY JOKYMEHTY Y KOHTPOIIOKUNIA OpraH.;

. KeumaHujss Ne1 — paHa Bknagka 3'sIBNSETbCS HA MaHerni nicns oTpUMaHHS
nepLUoi KBUTaHL,T (MPO NPUAOM AOKYMEHTY Ha LieHTpanbHOMY piBHi);

. KeumaHujss Ne2 — paHa BKnagka 3'sIBNSETbCS HA MaHerni nicnsi oTpuMaHHs
Opyroi KBUTaHUii (3 pesynbTaTtaMu NepeBipkN Ha paioHHOMY PiBHiI).

Komnnekr 6naHkiB BKnagka BiAKPUBAETLCA no HaTUCKaHHIO KHOMKU

Hanawtysara konnnekTy 6nankis )\ pograwosaHa Ha naHeni iHCTpymeHTiB. Ha

BKMadLi MOXHa 3MIHUTU cknag oGpaHoro mnpu CTBOPEHHI MignpueMcTBa KOMMNEKTY
6naHkiB.

7.1. POBOTA 31 3BITAMU

7.1.1. YKNAOAHHA OOrosory nPoO BU3HAHHA
ENEKTPOHHUX NOKYMEHTIB

[na nopadi 3BITIB B €NEKTPOHHOMY BWIMMSAAI 3 BMKOPUCTAHHAM €NEKTPOHHOro
LUncpoBoro nignucy HeobxigHoO 3 TepuTopianbHUM opraHoM MiHicTepcTBa goxofis i
300piB 3a Micuem peecTpauii yknactu [oroBip npo BU3HAHHA E€JIeKTPOHHUX
nokymeHTiB. Ha nigctaBi umx gokymeHTiB NMnaTHWKa nogatkiB BKMOYalOTb B CUCTEMY
NnofaHHst [OOKYMEHTIB B EMeKTPOHHOMY BUMMsdi [0 TepuTopianbHOrO  opraHy
MiHicTepctBa goxogis i 360piB, WO Aa€ MOXNUBICTb HAACUNATK 3BITU B €NEKTPOHHOMY
BUrMAAI.

[oroBip HeoOXigHO CTBOpPUTW, 3amoOBHWTK, nignNMcaTM Ta BigNpaBuMTU [0
MiHicTepcTBa foxoais i 360piB, ANt LbOro BUKOHANTE HACTYNHI Aii:
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O6oB’A3koBO 06epiTb nepioa B sikomy OyaeTe cTBoOproBaTU 3BiT. HaTUCHITH Ha

naHerni iHCTpyMeHTIB KHonKy « CTBOPUTU» s . (Man.51)

Man. 51 CTBOpeHHsi
OOKYMEHTY

5.9 &

Crax
Bci (7)

MomMunkosi (1)
Ha nianue Gyxrantepy (1)
oTosi go nogaui (1)

B gopozi (4)

-~ x

MEDOCIS

@®ain  MNpaexa Bwrasg Cepeic fdosigka

I + CTBOPWTK 38IT Crl+N

| BigkpuTi Ctrl+F2
ByaanuTK 3BT Shift+Delete

-

= |
A

KonitoBaTu

MepemMicTuT

BianpasuTu

A HanawTtysar

‘| Aata M
MaHwx noaa 20.05.2
TpoHHKMxX ¢ 11.06.2
KTpOHHKMX A¢ 23.06.2

auia = MAB | 22.06.2

Y posgini MopatkoBa iHcnekuis — niapo3ainy IHwe i3 peectpy 6naHkiB 06epiTb
pokymeHT J(F) 1391003 [oroBip npo BU3HaHHA ENEeKTPOHHUX [OOKYMEHTIB.

(Man.52)

HaTtucHiTb kHonKy CTBOpUTU. 3aMn0BHITb JOKYMEHT.

PenTHI nnaTexi
POPaXYHKY 3 Hep
NpubyTok BanKier
Aoxoam cTpaxosv
NpubyTok C/I" nia
Crinera AianeHicT
EKOHOMiLHI 30HK
36ip 23 2abpyare
PO3paxyHOK €aur
MpuByToK KoCHisH
Mpu6yToK TexHor
[Thwe!
B (cxopouera)
NAB (cnewiansHa
NaB ans nepepof ™
‘ ’

» -0OXx
Bd  BuxopucTosyoTech
Nepio uepsews v 2015 ~ % @ & &
- Bnaron +| |Koa MpuiHATO Bignirero E-mail Haiinerysars
= NoaaTkoea iHcnexu
- E?ema_n.e.‘.j? 0202504  01.08.2011 v PO3paxyHOK CyMi 360Dy Ha PO3BUTOK BUHOMPAA3...
oGy ToK(pRmz) 10206202 01.02.2010 v Rosiaxa Npo cymy 360Dy Ha PO3BUTOK BUHOPana...
DIHAHCOBA 3BITHIC 10210001 33583 NPO BCTAHOBNEHHS NOAATKOBOrO (38ITHOMO) ...
MNpubyTok 10500202 01.06.2004 ¥ ©.N9 38P-1 38iT NP0 BUKOPUCTaHHA DEECTPATOPIS ..
NAB 73 akum:
:"n‘-‘ej:“"°“ag‘“ 11391003 01.05.2015 v [1orosip Npo BU3HaHHA ENEKTPOHHIAX AOKYHEHTIE
s‘aon'?(e, 20000, JTIBTI0T  OT.01.2017 v OMNEHHA PO PEECTPALIND eNEKTPORHOTO LIM...
KOHCONIA0BaHMiA | PD300301 B Zoa.5 fosigka npo onnombysanHs peecTpaTopa p...
Pecypcri nnatexi | (1A 01.01.1997 IndopHaLivHa Aosiaka

Bnawxis: 9

¥ BiaxpuBaTh nepwMit CTBOpeHNit AOKYMEHT

Man.52 BikHO CTBOpPEHHS 3BiTy

Baxnueo! Bci nons e [Joezosopi 0608’s13k08i Orisi 3arnoeHeHHsi!
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Mignuwite [orosip enekTpoHHUMMK Nnignucamu Ta BignpasTe Ao [epxaBHoi
dickanbHOT cnyxou.

[orosip HanpaBnseTbCA NNATHWKOM MOAATKY TiMbku oauvH pa3 (y pasi No3WTUBHOI
BiANOBIAi TepuTOpianbHOro opraHy AoxodiB i 36opiB). [licns yknageHHs OoroBopy
cepTudpikaTi, SKMMK NignNMcaHo AoroBip, aBToMaTUYHO AofakoTbes B 6a3y cepTudikaTis
"IHdopmauinHoro noptany MiHicTepcTBa foxopais i 36opis YkpaiHa".

7.1.2. CTBOPEHHA 3BITIB

3BiTV CTBOPIOIOTLCS Ha OCHOBI BnaHkiB. No3HavyeHHs BrnaHkiB y NporpamMi NOBHICTIO
BiANOBiJAaE HOpMaTUBHO-NPaBoBMM akTam YkpaiHn. Bnavkm MOOATKOBOI 3siTHOCTI
IOpUANYHUX OCi6 MatoTb Yy No3HayeHHi BykBy J, disnyHux ocib-nignpuemuis — F, GnaHkm
no Moy — P, no JEP>KKOMCTATY — S, no ®CC 3 TBIN - C.

O6oB’sa3koBo 06epiTb Nepiog B sikomy GyaeTe cTBoproBaTW 3BiT. HaTucHiTb Ha

naHeni iIHCTPyMeHTiB kHonky «CTBoputu» | F . (Man. 53)

Bd  BAKODUCTOBYOTHCA
Nepion  Pix v - S @ O

Bnanxu i S A_i Koa NpuitHsTO Bigrireso E-mail  HaiimenysanHs -
= MoaarTkosa iHenekwid | | 110102101  28.07.1997 TOBIZOMAEHHA NPO 3MEHLIEHHA BANOBHX AOXOMS ...

Eanmnit Couiansmy
EnexTponna nepee 10103505 01.04.2010 () M0AATKOBA AKNAPILIA NAATHIKA EAUHOTO NO...

NpubyTok(piuna) 10103901  01.01.2008 38iT NP0 LiNLOBE BUKOPHCTHHA KOWTIS, 0TPHMA...
ChinsHa RisnsHICTS 10104403  01.06.2005 YTOUHIOIOUMT POIPIXYHOK NOAATKOBX 20608 52...
DiHINCOB3 IBITHICT, 0104601  19.07.2002 38T NPO BUKOPUCTANNS KOWTIB, HAPAXOBAHMX (O...
%:gy"{;:"“"“é 0104702 01.12.2013 38iT NP0 KOMTPOALOB3NI ONeEPaLI

118 12 2K 10105001  01.01.2004 38IT PO HAPAXYBaHHA NORATKY 3 AOXOAIS DIBHNH...
Micuesi noaarku 10108101  01.12.2010 [[MonaTxoea AexnapaLiin 3 NOAATKY Ha NPUBYTOK..]
BamoThi 3acobu 10108207  01.04.2011 PO3IPAXYHOK HaCTumM NPrBYTKY (R0X0AY), WO Ni...
Bloaxer 10108302  01.01.2012 38T DO BUKOPVCTHHA MASTHIKAMN NOAATKY H...

:°“c°""-'~°“"“'"‘ " 10109101  01.04.2011
ecypoHi nnatexi

Hedrpmain 30109201  01.04.2011
Pospaxyn 3 wepe | |10110104  01.01.2011

MpuGyTok Gawdace | (10110204 01.01.2011

Cnpowena NoRATKOBA AEKNIPALIA
CNPOWeHa NOAATKOB AEKNIDILIA
Roparox 14 Ao paaxa 03 Noaarkosol AEKNAPALL...
RonaTok CB A0 paxa 03.11 A0gaTka U1 73 pA...

Roxoam CTpaxosnk J0110305 01.01.2011 ‘Aoaarok UM 20 MoRKATKOBOI AEKNIPALIE 3 NOAAT...
Npubyrok C/T nign 0110603  01.01.2011 RoaaTox AM 0 pAAKa 06.4.27 A0AaTKa I8 A0 N...
Crieia piauricT 30110703  01.01.2011 Ronartok BO no paaxa 06.4.37 aoaaTka I8 40 p...

EKOHONIuHI 30HI
36ip 32 336pyawen | 10111103 01.01.2011
Pospaxynok emso | |10111203  01.01.2011
NpubyTok koamiuw: | 10111303  01.01.2011
NpubyTok Texwonz | 10111404  01.01.2011
I’_"ﬁ’f(“wo s 10111503 01.01.2011
u
N8 (cnetsanuna), | 0111603 01.01.2011
NAB 28 nepepo6x | 110111704 01.01.2011

AoaaTo I8 A0 pAaKa 06.4 NOAITKOBOI AEKNAP...
Aoaarox TM 20 pAakie 08 Ta 12 MoAATKOBOI Ae...
Roaartok N3 a0 praxa 09 NoaaTKOBOI AEKNAPA...
Aoaatok 3N g0 paaka 13 NogaTkosol gexnapa.
[RoaaTok MH R0 pAaxa 17 MoAaTKOBOI AEKNAP:
Roaatok AB 2o praxa 20 MNoaaTkosoi AeKA3Pa.
Roaatox BN 20 MogaTx0B0l QeXNapaLi 2 NOAAT...

SR R R IR IR R IR S SR IR SR S YR SR SR SR YR SR SR YR SR SRS

Pozpaxywok xowrit | |J0112701 01.01.2011 [R0AaTOK BC A0 M0AaTX080I AEKN3PaLI 3 N0A3!
®irancosa s8iTHicT | 1)0112801  01.01.2011 Aoaarok TU a0 pAaxie 03.28, 03.29 A0aaTka
3eiTicts diauannx « || 10112002 01.03.2007 ¥TOUHIOIONVA PO3DAXYHOK NOAATKOBMX 206085
— ). [Br3WKIS: 327 d
¥ BiakpHoaTh nepu CTEop et AORYHEHT [[Sopwre Niarinmra |

Man. 53 BikHO CTBOPEHHS 3BITIB
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Y BikHi «CTBOpEHHSA 3BiTy» BiAKPMETLCA Nepenik braHkiB, Ski MOXHa BUKopucTaTu
ans ctBopeHHs 3BiTiB. KinbkicTb OnaHkiB, X HaviMeHyBaHHA 3anexaTtb Bif
BCTaHOBMEHOTO KOMMMEKTY 3BITHOCTI Ta 0GpaHoro 3BiTHOroO nepioay.

7.1.3. NOPABWUIIA 3ANOBHEHHSA 3BITIB

= Mons, wWwo niacBiYeHi >OBTUM KONMbOPOM, € OOOB'A3KOBUMM ANs
3anoBHEHHs. AKLLO Kypcop BCTAHOBUTM y TakoMy Mofi, KOMip 3MiHUTLCSA Ha B3ENEHUN.

. AKwo Kypcop BCTaHOBWUTKM y noni, 40 SKoro nigknioveHo [oBigHMK, y npasin

YacTWHI nomns 3'ABUTbCA kHoMka =), LLlo6 3anoBHWUTK Take none, HAaTUCHITL L0 KHOMKY,
3HanAiTb NOTPIGHUI 3annc, BUAINITb NOro Ta HATUCHITbL KHOMKY «Bubpatn».

. Ons nepemMiLLeHHst MiXK 3anoBHIOBaHUMU nonsamun OOKYMeHTa
BVKOPVCTOBYIOTbCS: (PyHKUiOHanbHa knaeiwa Tab, cTpinku knasiatypu — Bropy, BHus,
MpaBopyy, JliBopy4 Ta niBa KHOMKa MULLI.

. Y pesiknx dopmax € AMHaMiYHi Tabnuui - y sKi MOXHa godaBaTtu psigku,
Hanpuknag, y AoKymeHTi [logaTkoBa HaknagHa.

. [na onepaTuBHOI AOMOMOrM MPW 3aNOBHEHHI YMCIIOBMX MOMIB GNaHky 4u
[00aTKOBUX po3paxyHKiB BUKOPUCTOBYETLCSI CTaHAapTHUI kanbkynaTop OC Windows,
AKUIA BUKNUKAETBLCS 3a fonomMoroto komaHan Kanbkynstop meHio «CepBicy.

7.1.4. NEPEMNAO TA PEOACYBAHHA 3BITIB

KHonka «BigkpuTtu» Bigkpveae 0oBpaHWi y peecTpi 3BITHUN [OKYMEHT, KWW
OyB paHille cTBOpeHU abo iMNOPTOBaHWUIA.

MNpaBuna peparyBaHHA 3BiTHUX [OKYMEHTIB:

. CTBOpeHi paHiwe 3BiTH, ski He nignucaHi ELIM Ta He BigicnaHi enekTpoHHo
NOLUTO, AOCTYMNHI AN pefaryBaHHs.

. Mignucani ELM, ane He BignpaBneHi eNekTpoHHOI MOLLTOK 3BiTW, JOCTYMHI
Ons pefaryBaHHs, ane nianucy y uboMy Bunagky 3HiMatoTbes. [licns penaryBaHHs
CTaH 3BiTy 3MiHIOETLCA 3 «[OTOBI 4O MoAadi» Ha «BipHi».

. Ons 3BiTiB, siki MaoTb cTaH «Y poposi» abo «lMpunHATI», BBeaeHa
3ABOPOHA PE[JAINYBAHHA. Taki 3BiTv Bigkpusatoteea JINWE ONA MNEPEMNAOY!
Mpu cnpobi ix BigpedaryBatu cuctemor Oyde 3anpornoHOBaHO 3poBWUTU  KorMito
[OKYMEHTY.
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. [na peparyBaHHs Ta NOBTOPHOrO BiANpPaBneHHs HEOOXIAHO CTBOPUTU KOMitO
3BiTY B [JaHoMmy 3BiTHOMy nepiogi. Lle moxnueso 3pobutn 3 PeecTpy 3BIiTiB,

HaTUCHYBLUU J abo y BiAKpUTOMY 3BiTi HATUCHYBLUM cMeopime Konito 3eimy.

7.1.5. IMOOPT 3BITIB 3 IHLLUNX BYXTANTEPCLKUX CUCTEM

Y nporpami nepea6adeHuii iMNOPT 3BITHUX [OKYMEHTIB, CTBOPEHWUX B iHLUMX
Byxrantepcbkux cuctemax (opmat xml, pfz, dbf, zvb, txt).

=» |MMNOPT 3BiTiB MOXNUBUI SK y pobOYy BEPCIiO CUCTEMMU, TaK i y AeMO-BEpCii.

Micnsa imnopTy 3BiTIB y pobo4y Bepcito cuctemmn HeobxiaHoO BiAKPUTK, NepepaxyBaTtu
(F6), oHoBuTK nons (F5), nepesiputy ix (F4) Ta 36epertu (Ctrl+S). MNMicna uboro ans
iMmnopToBaHuWXx 3BiTiB Oyae BCTaHOBNEHO cTaTyc «BipHun».

IMMOPT 3BITIB 13 XML-®ANNIB:
B copmarti XML 3 iHWKx Byxrantepcbkux nporpamM iMnopTyoTbCs:
. noaaTKoBi 3BiTY;
e apxiBu XML-cpainis €amHoro BHecky (siki MatoTb chopmart.pfz);
. noaaTKOBI HaKNaHi;
e PEECTPW OTPUMaHMX Ta BUAAHUX NMOAATKOBUX HAKNagHUX.
IMMNOPT BCIX 3BITIB Y ®OPMATI XML:
. B posgini «3BiTHicTb» Bigkpuiite Mogynb PeecTp 3BiTiB;
. Bukonarite komaHay IMnopT meHio «Panny;
e Y BigkpuTOoMy BiKkHi 06epiTb kaTanor, ae po3miweHi XML-cannu, Ta HaTUCHITb
MMicna npoBedeHHs IMMOPTY cucTema MOBIAOMASE, Y SAKANW 3BITHUWA nepioa
iMmnopToBaHo o6paHi cannu.
IMAOPT MOJATKOBUX HAKINAOHUX:

. B po3gini «O6nik NOB» BigkpuiiTe Moaynb PeecTp oTpumaHux Ta BUAAHUX
noaaTKkoBUX HaKNagHuX;

e  BukoHante komaHay IMnopT 3BiTiB MeH0 «®anny;
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e VY BigkpuTOoMy BikHi 06epiTb HOCI (kaTamnor), Ae po3MiweHi XML-dannu, Ta
HaTucHiTe OK.

e [lopgaTtkoBi HaknagHi He iMnopTylTbCA odpasy B PeecTtp oTpumaHux Ta
BUAAHMX NOAATKOBMX HaKMagHuUX, a nonepeaHbo nomiwakwTbes B BigcyTHi y
peecTpi. B ubOMy apxiBi iCHye MOXMUMBICTb NEPErnsHyTM Taki HaknagHi, a Bxe
noTiM ix NoTpibHO abo x iMnopTyBaTH y cuctemy, abo X BuaanuTu.

IMMOPT 3BITIB I3 DBF-GANNIB:
B ubomy cpopmari imnopTytoTbes:
. 3BiT «EQNHUIA BHECOK» 3 iHLIMX ByXrantepcbkux nporpam;

. dopma 1 O «MopgaTkoBMA po3paxyHOK CyM [oOxody, HapaxoBaHOro
(cnnayeHoro) Ha KOpUCTb NNATHUKIB NOAATKY, i CyM, YTPMMAHOIO 3 HUX NoAdaTKy»;

e pEecTpuW NOAATKOBKX HAKMNALHUX.

IMMOPT JOKYMEHTIB €0MHOIO BHECKY:

. B po3gini «3BiTHICTbY BigkpuiiTe Mmoaynb EAUHUIA BHECOK;
e  BukoHaniTe komaHay IMnopT — MeH0 «®anny;

e  Bigkpuetbcs BikHO Ans BUGOpyY KaTanory, B IkOMy 3HaxoAaTbcst doannu ans
iMnopTy;

e B ubomy BikHi NOTPibHO 06paTh MicALpb, B SKWUIN MOBUHHI iIMMOPTYyBaTUCS 3BIiTW;
. HatucHitb OK, w06 imnopTyBaTtu 3BiTH;
e  PesynbTtaty iMnopTy 6yayTb BigoOGpaxeHi y NpoToKomi iMnopTy.

IMMopTOBaHi AOKYMEHTM MoMilaTbea Y MoAynb €AMHMA BHECOK y MOTOYHOMY
micsui.

IMMNOPT PEECTPY MNMOJATKOBUX HAKITAOHNX:

e B posgini «O6nik MNOB»» Bigkpuite Moaynb PeecTp oTpumaHux Ta
BMAAHUX NOAATKOBUX HaKNagHUX;

e  BukoHalite komaHay ImnopT peectpy 3 DBF/TXT meHo «®Painy;

e Y BigkpuTOMYy BiKkHi 06epiTb KaTanor, e po3MilleHi dannm Ta BKaxiTb BUA
iMnopToBaHux dannis — DBF.
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7.1.6. 3BEPEXEHHA 3BITI HA ENEKTPOHHWA HOCIA
!eKCHOQTl

EKCnopT AOKYMEHTIB B KaTanor 44 Ha eneKTPOHHWUI HOCI MOXNUBUMN TiNbKK
B po6ouin Bepcii nporpamu «M.E.DOC IS».

BigkpuiiTe OokymeHT Ta BuKoHanTe KomaHay EkcnopTt meHw «®awun». [pu
36epexeHHi 3BiTY MOro pO3LUMPEHHSI CTBOPIOETLCS CUCTEMOIO BIOMOBIAHO MpaBun
NOAAHHS 3BiTiB 40 NEBHOrO KOHTPOMIOYOro oprany — xml, pfz, dbf, txt.

Y BigKpPWUTOMY BikHi BKaXiTb nanky, B siky NoTpibHO 36epertu 3BiT:

. Mpn 36epexxeHHi NnogaTkoBKX 3BIiTIB Y 0OpaHOMy KaTanosi 3'aBuTbcs ann y
dopmati xml;

e [lpu 36epexeHHi 3BiTiB €EANHOro BHECKy Yy obpaHoMy katanosi 3’fABuUTbCS
cann 3BiTy y cbopmari pfz.

7.2. POBOTA B 3BITI

MMig yac poboTK 3i 3BITOM Yy HWKHIN YaCTUHI BikHa MiCTUTLCA 3aknagka «HacTtynHi
aii». BigkpuBlwm ii, nporpama «M.E.DOC IS» 3anponoHye BUKOHATWU MOCHIAOBHICTb
Oin, BUKOHylOMM AKi, Bu 3 nerkicTio nigrotyete 3BiT 40 nepegadi B KOHTPOMNOKYUI
opraH. (Man. 54).

MEDOCIS
@aiin Mpas<a Burnsg Cepsic flosimaa
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Man. 54 BikHo po60TV 3 LOKyMEHTOM
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7.2.1. NEPEBIPKA 3BITIB

MepeBipUTK 3BIT MOXIMBO BMKOHaBLUM BiAMOBIAHY Aito B 3aknagui «HacTynHi aii».
Takox, nepesipuTM 3BIT MOXIMBO HaTUCHYBLUM KHOMKYy «lepeBipUTU AOKYMEHT» B
MeHto «lMpaBka» abo dyHKUioHanbHy knasiwy F4.

Mepesipka 3BiTY BKMOYAE KOHTPOMb YUCIOBUX PO3PAXYHKIB, KOPEKTHICTb BHECEHMX
AaHUX, KOHTPOIb 3B’3aHMX POPM.

Akwo  3BIT  MICTUTb  MOMUIKM, BOHWM BigobpaxaloTbCHs B crneuianbHOMY
iHpopMaUiiHOMy MOni Yy HWKHIA YaCTWHI BikHa BIAKPUTOrO 3BiTYy, @ MOMWIIKOBI 3anuncn y
OOKYMEHTI MiACBIYYIOTbCA YepBOHUMM KOMbOPOM. BunpasTe MOMWMKM Ta HaTUCHITb
KHOMKY , W06 36eperTu 3BIT.

AKWOo CcTBOpeHWU 3BiT He MepeBipuTM, TO Npu 30epexeHHi Ta 3akpuTTi Noro
nepesipka BYKOHYETbCS aBTOMaTUYHO.

PesynbTaT nepesipku BinobpaxaeTbcs B PeecTpi 3BiTiB y konoHui MNepesipka:
. BipHUM — AKLLO JOKYMEHT HE MICTUTb NOMWMOK;

. MomunkoBUN — SAKWO MNOMWMKM 3HanAeHi. Y PeecTpi 3BiTiB Takui [OKYMEHT
BUAINAETHCA YEPBOHVM KOMbOPOM.

7.2.2. NIANOUCAHHA 3BITIB

[okymeHT, BignpaBneHun Ha nignuc, HabyBae ctaH «Ha nignue...» i
BiJoGpaxKaeTbCs B OQHOMMEHHII rpyni 4aHOro Mogynio.

Micna Toro, sk 3BiT 6yae mignucanwnm ELM, y konoHui Peectpy 3BiTiB «CTAH»
3’ABNATLCA BiAMITKM NPO NEpEBIpKy Ta HasiBHICTb nignucie. (Man. 55)
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Cram MNepoa Toasets - 2015 hd HanawrysanHa koMnnexTy Gnarkie

i (7)
Nemansosi (1)

i

Ko [ 7 [ Aara roand [ royna
11301508 3 PAECTP SnASnx 13 GTRWASNNX N0A3 20.05.2015 17:49 148 - neps
11391001 floronip npo s enextposw st 11.06.2015 16:0%

Ha nignic Gysrantepy (1)
roTosi ao noaawi (1)
8 nopasi (4)

11391603 ToT0RIp NP0 BWaHaKHA GNSKTPOHHIAX AY 23.06.3018 11:37  Trwe E aopoat |5

@ 10200116 3eimva NMogaTkosa aewnapais 3 N8 | 22.06.2015 11:34 |NAB Ta axufB aoposi ad

F4_2MM13 @ NO4-21 JaiT npe Hanxopmesa | Be 20.05.2015 15:26 | miciesnd GWHa ninae Gyxrantepy  [Ad

Peecrp 3a nepion Hacrynki il Bracrieocti NpoTokon nepesipki Bunpasneno Nosigomaetsn

Man.55 Bigo6paxeHHsi cTaHy LOKYMeHTa

52



MocnigoBHiCcTb HaKnageHHs nignucis pernameHTyeTbCs HOPMaTUBHUMU
OOKyMeHTaMu, ki po3pobrneHi Ta 3aTBepAXKeHi KOXXHUM 3BiTHUM OpraHoM Ta 3a3Buyan
MiCTATbCA Y «MeToaNYHUX pekoMeHAauisX LOoAO LEeHTParnisoBaHoro npuiMaHHs Ta
KOMM'toTEPHOI 06POBKM 3BITHOCTI...».

MOCNIAOBHICTb HAKNALAHHA NIAMNWCIB:
Ons ropuanyHuXx oci6:
. nepwwum — ELIN ronosHoro 6yxrantepa (byxrantepa);
. apyrum — ELIMN kepiBHUKa (ampekTopa);
. TpeTim — ELIM, wo € aHanorom BiabuTka nevaTky niaTHWKa nogaTkis.

3a BigcyTHocTi nocagu Gyxrantepa, ELM nocapoBux oci6 HaknagalTbCst Y TakoMmy
nopsiaKy:

. nepwwum — ELIMN kepiBHUKa (gupekTopa);

. apyrum — ELIN, wo € ananorom Bigbutka nevaTtku.
Onsa nnaTHUKIB noaaTkiB — (pisMyHMX ocib-nianpuemMuiB:

. nepwwum — ELIIM kepiBHuKa;

. apyrm — ELIM, wo € aHanorom Bigbutka nevyatkvM nnatHuWKa nopaTtkiB (3a
HasIBHOCTI).

3a sidcymHocmi y ®OI1 neyamku, nidnucaHHs 8i06ysaembCsi 8UKITIOYHO 1iONUCOM
KepigHuUKa.

Mepen nipnucaHHsIM 3BiTIB MOTPIGHO BkasaTW NiAMUCK, SIKi BUKOPUCTOBYHOTLCS B
yCTaHoBi. [Ina uboro B cuctemi, B po3fini «AgMiHICTpyBaHHA» BigKpuiTe MOAynb
MapameTpu cuctemu, nependitb Ha 3aknagky «fignucu» Ta HanawTynTe KOMMNeKT
nignucis.

AK TIAMNCATW 3BIT:

B nporpami «M.E.DOC IS» nignucaTtu, a noTiM BiANpaBUTU 3BiT MOXINBO OBOMa
cnocobamu:

. 6e3nocepenHbO 3 BikHa BiAKPUTOrO AOKyMeHTa, obpaBluu BignoBigHy Ailo B
3aknagui «HactynHi gii»; (Masn.56)
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‘ B == ®opra NS3-MH. Indopmauis npo nonu va paBouy cuny (sakamcii) x

CraH 3BiTy: Obepite pito:
+ [epegati 38iT Ha NiAIMC = o
* 38iT HE MICTUTE NOMUNOK. |

+ 3MiHWTK Ta [epesipUTK 38iT

+ Mogatu 38iT

HacTtyrHi gii  MpuriTka BnactueocTi NoBinka WoA0 3aNaBHeHH:A Nonis MpoToxkan nepesipkm
Man. 56 lMignucaHHs 3BiTIB
. 3 PeecTpy 3BiTiB (Man.57 ):

v komaHga ®aun - Mignucaru;
v' i3 KOHTEKCTHOrO MeHIo komaHaa Mignucaty;

v/ Ha naHeni Bknagok 3BiTYy o6epiTb 3aknagky HacTtynHi gii i HaTuUCHITL
Mepepatn 3BIiT Ha nignuc.

3BepHiTb yBary! [JaHa Moxrusicmb cmae OOCMYMHOK Juwe [icns nepesipku
38imy!

MEDOCIS
©ain Mpasca Burnsn Cepsic fosia<a
»
meio @@ - o [1nOmSvOsO
gy Biaxpute cer2 |
}
Cran [ ShiftDelete |~ Hanawrysanua konnnexty Gnamris
Bai(227) 1 it -
Hosi (32) ] xoriosaru Ko | Cran [ Nomirka | royn.
Siowl (17) —— 20200105 Bipwan Roxyer
Towxosi (44) A nes 0200105 Biprnt Roxyner
Fotosi 4o nogavi (6) ;ozooms M" " & e
= B goposi (54) ~ g it loxymet
- Ompuwasi (22) o e 20200105 Aoxyne:
= Henpuibasti (50) : y . 20200201 foxymer
Kop3una (246) el . * p1201507 nas - ni
0200105 Aoxynel
LY 20200105 Roxymer
oy Fot03308 Saimicr
x 120200106 Aoxyver
Oataxya @ ’ Cutes 20200106 Aoxynes
I Foor
¥ ¥
Rencitumit ona epermn o 20200106 [
Aoxyment AUCK “Yxpaina™ gozo0201 Roryne:
o e IS e
Opyx 8 POF Funnmmﬂwvw'nmmmﬂn X
Obepim pito:
Excnopr »
* Biokpury z8iT
3awmdpysarw 1a 36eperti « Depenary 3giv ua nignuc Man. 57
wnopr , - eme MignucanHsa
N i 3BITIB
: U
Peccrp 3a nepioa | NS 1POTOKON RepesiDKA
I 18R orowkar nosionnea foL
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Oppasy 3anyckaeTbCa npoueaypa nianucy 3BiTy, i 3'9BnseTbes BikHO «Mignuey».
BkaxiTb KaTanor i3 CeKkpeTHMMM Krovamu i BBeAiTb Naposfib Ans iX BUKOPUCTAHHS.
MoyeproBo NOBTOPITH L0 Npoueaypy AN HaknadeHHs Ha 3BiT Bcix noTpibHux ELIM,
3rigHO 3 HaNawToBaHMM KOMMNNeKToM nignucis. (Masn.58)

e r————
Bufpanni ceptidacar
eapnon: 99900000 oo swraseress Man. 58 BikHo
pex  1eoazos Seno: 13042017
Bugaseip: ALCK TOB “UenTp cepradicauil weouis nis: Uionosa 4.M. HaKﬂaﬂaHHﬂ
ot . .
- e nianucie
Karanoe 3 cenperi Cu 2017 = T o
F—— T T Steowarw rapom nporsron ceavey -
o] [owmia |

T rigrncy: apextop

A p——
eapnoy: 99900000 oo 1234123412
D 14042015 meno:  13.04.2007

Bunaseus: ALICK TOB "Liesr ceptudicai enosis ME: WesuycBA.
“yipan

aranar [Coiserslp _2017 =] | S ——"
E Napons A0 CERpETHOTD
TIapors Ce<pamsard Knioua: [ F6z0irats nzoans. -

Tan nignuacy: Nesamea yorasoan

BB copTadinaT
€0PnoY; 93300000 PeD; 99900000
Al 3 14042015 Bene:  13.043017

BuaaReUL: ALICK TOB "LiswTp canTHbiaLi Kmowis e OB TECT
Vipaia

P - [Colirsardssktop 99900000_7017
= Waxnwsic

_ .
[

7.2.3. BIONPABKA 3BITIB ENEKTPOHHOIO MOLITOIO

3 2009 poKy enekTpoHHa 3BITHICTb HAACWNAETbCA HEe Ha MOLWTOBY agpecy
KOHKPETHOrO KOHTPOIIIOYOTO OpraHy, e 3apeecTpoBaHuWii MNaTHWK Yy CTpaxyBasibHYK,
a Ha eguHy nowToBy agpecy LleHTpiB 06pobku enekTpoHHUX 3BiTiB (aani LIOE3).

To6TO, 3BITHICTb [0 KOXHOFO KOHTPOJIOKOYOro OpraHy HaAcwuraeTbCd Ha OfHY
BM3HAYeHy [Ns KOXHOFO TaKoro opraHa efieKTpOHHY afpecy, HesanexHo Bif
TepuTopianbHOro Po3MILLEHHS! MiaTHWKa, CTpaxyBarnbHWKa Yu pecroHgeHTa. Oani us
3BIiTHICTb  PO3NOAINAETbCA MO BIiANOBIAHUX  TepuTopianbHUX  BiggiNeHHAX, AOe
3apeeCcTPOBaHW NaTHUK, CTpaxyBasibHUK Y/ PECMOHAEHT.

MpuHUMNK opraHi3aLii enekTPOHHOro AOKYMEHTOOoLiry perynioTbes BignoBigHUMM
poroBopamm 3 MiHicTepcTBOoM AoxopAiB i 36opy YkpaiHu Ta MPY.

Ha noToYHWI MOMEHT, eneKTPOHHY 3BIiTHICTb, Sika BiANPaBNAETbCA €NEKTPOHHO
MOLUTO, NPUIMaIOTb HACTYMHI 3BiTHI OpraHu:
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. OepxaBHy dhickanbHy cnyx06y YkpaiHu;
. MeHciiHnA dhoHg;
. [epxkomcTar;
. doHA couianbHOro cTpaxyBaHHS 3 TMMYacoBoi BTpaTtu npauesgaTtHocTi (PCC
3 TBM).
MMicna nmignucaHHs 3BiTy HATUCHITb KHOMKY  Ha naHeni iHCTpymMeHTiB B PeecTpi

sgitie P  abo BianpaButn y koHTponiowuuin opraH 6Oe3nocepenHbo 3
BiaKpuTOro 3BiTy. 3'ABUTLCA BikHO BuGip agpecata ans Bubopy eneKkTpoHHOI agpecu 3
«MPUKpINNeHMM» cepTudikaTom.

B paHomy BikHi BigobpaxaeTbCcsi nuULlEe €eneKTPOHHa aapeca KOHTPOIOYOro
opraHy, 4ns Koro NPU3HaYeHnn JaHi 3BIT.

BionosiaHo Ao Hakasy AAMiHiCTpallii aep)aBHOI cnyx06u cneuianbHoro 3B'aAsky Ta
3axucty iHdopmauii Ykpainu Big 18.12.2012 poky Ne 739 «[Ipo 3ameepdxeHHs 8umoe
00 popmamie kpunmozepaghiyHux nogidomneHby 3 01.01.2014 poky Ans wWndpyBaHHA
noBigOMIEHb MOBUMHEH BWKOPUCTOBYBATUCHA AOAATKOBUM cepTudikat — cepTudikaT
LncppyBaHHS.

Micna obupaHHA enekTpoHHOI agpecun HaTucHITb OK onsa migTBepaxeHHs Bubopy
Ta noyaTKy MpoLecy BiANpaBKM AOKYMEHTa PO3MOoYHeTbCs npoueaypa LndpyBaHHA
nokymeHTa. (Man. 59)

Twn nignuncy: NedaTka ycranoem - wmdpyaaxHs

Brbparmii cepTudikat Man.59
€4PNoYy: 99900000 AP®O: 99900000 rlpOLl,e,Elypa
fie 3: 14.04.2015 Aieno:  13.04.2017 LNdpyBaHHs!
Bugaeeuk: ALCK TOB "LeHTp cepTudikadii kouis niG: TOB "TECT" 3BITIB.

"Yrpaina"
KaTanor 3 cekpeTHUMM KIouamm: [c:\UsershDesktop\ogo00000_2017 =]
Maponk CEKPETHOro KAKoHa: [ 11 36epiratv napons npotsrom ceamcy

Y opumauyHux ocié  BMKOPWUCTOBYETLCS CepTUdikaT neyaTku YCTaHOBU —
LM pPpYyBaHHS.

Y nnatHukiB nopatkiB — pi3aMyHMX OCiG-nigNpMEMUIB BUKOPUCTOBYETLCS
cepTudpikaTt neyaTkm ycTaHoBU — LUMAPYBAHHS.

3a sidcymHocmi y @Ol nedyamku, wughpysaHHsi 8idbyeaembcsi cepmucbikamom
KepigHUKa - WugpysaHHs.
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[Mpo 3akiH4YeHHs1 BianpaBKM nporpama CroBiCTUTb NOBigOMNEHHAM. BignpasneHui
[OKYMeHT oTpuMae ctaH «B goposi» (Marn. 60).

MEDOCIS
@ain Mpas<a Barman Cepsic flosigka

me .' & o xJ - 1 N ®§‘1.¢°.
Fonomie Hesio PeccTp ssitis X

Cran Mepiog  Tpasers - 2015 ~  Hanawrysass Kownnexty GRasKia

Morwnosi (1) Koa HafMeHyBaHHA CTan | asrop MpwmiTKE a
| Tovosi a0 nogaui { 11391003 Lorosp npo awsHan-s enestpowmx B aoposi kdmin Noaar
[ B aopesi (4)

| | =/ 0200116 3uiTHa MojaTkosa aexnapauin 3 N8 |B aoposi fdmin Neaar’

PeecTp 23 nepioq HacTynwi il BnacTmeocTi NpoToxkon nepesipkd Bignpaane-o
Man. 60 BignpaBneHun goKyMeHT

MocnigoBHICTE  BuMLleonUCaHMX MyHKTIB He oboB'sA3koBa. 3a  onucaHo
nocnigoBHicTio koManau lianucatm Ta BignpaBuTu 3anyckaloTbCA MOYEpProBo 3a
BVMMOrOK0 KOpuCTyBaya. FAKWwo npouedypy niagnucy posnoyatu 3 komaHau BianpaButn
— 3'IBUTbCS BIKHO Mignucy, a nicnsi nignucaHHs aBToMaTu4HO, 6e3 JogaTtkoBuX Al —
BikHO BMOOPY oaepKyBava.

7.2.4. [OPYK 3BITIB

Y nporpami Apyk O6yab-AKOro 3BiTy MOXe BMKOHyBaTUCb ABOMa crnocobamu:

. 3 BiKHa BiAKPUTOr0 JOKYMEHTY — (pyHKUist A pyK:

_—
BigkpuinTe AOKYMEHT Ta HaTUCHITb Ha KHOMKy [Apyk Ha naHeni iHCTPYMEeHTIB.
. 3 PeecTpy 3BiTiB:

Bigkpuiite B po3aini 3BiTHicTb Moaynb PeecTp 3BiTiB. Y Peectpi 3BiTiB BMAiniTh
3BiT, skuKA NOTpPiIOHO HagpykyBaTu. BukoHanTe komaHay LpyK OOKyMEHTa B MEHH
®dann.

7.2.5. CTBOPEHHA KONIi AOKYMEHTA

B PeecTpi 3BiTiB BMAiNiTb 3BiT Ta HATWUCHITb KHOMKY J .

Konisi JOKyMeHTa CTBOPIETLCS, SIKLLO BiH MOXE MOBTOPIOBATUCS Y pamKax 3BITHUX
nepiodiB, a TakoX y BUNagKy, SKWO MOTPIGHO BigpeaaryBaTu Ta MOBTOPHO BigicnaTtu
paHile BignpaBneHui enekTpoHHOK MOLLTO 3BIT (y TOMY Yuchi i nignucanun ELITMT).
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Konisi AokymMeHTa Takux 3BiTiB CTBOPIOETLCS B iHLLIOMY 3BiTHOMY Mnepioi, i B LUbOMy
BUMaAKy, AOKYMEHT BiOKPMBAeTbCA ANA pepdaryBaHHs Ta 36epiraeTbCs y LbOMY
3BiTHOMY nepiogi 3i ctatycom «CkoninoBaHWW 3BiT». Y peecTpi BiH Mae crartyc
«HoBi».

Konis gokymeHTa, CTBOpPEHa y TOMY X 3BiTHOMY nepiogi, L0 i OCHOBHWUA JOKYMEHT,
6e3 pefaryBaHHs BHECEHUX AaHNX Takox mae ctatyc «HoBix. lMicns pegaryBaHHs 1ioro
cTaTyc 3MiHIETLCA Ha «BipHi».

3akpuTa MOXNMBICTb KonitoBaHHA AokymeHTa J1201501 «Peectp oTpumaHux Ta
BUAAHUX MOJATKOBMX HaKMagHUX» B iHWI 3BiTHi nepiogn Ans 3anobiraHHs
MOXIMBOCTI BHECEHHsI KOpMUCTyBayeM 3MiH Yy MNOAAaTKOBi HakmagHi y MNOTOYHOMY
3BiTHOMY nepioAi.

7.2.6. NPOTOKON POBOTU 3 AOKYMEHTOM

MpoTokon po6oTn 3 AOKYMEHTOM MICTUTb MOBHY iHhopMaLilo NMpo cTaH 3BiTy Ta
noro BriactmeocTi. BiH BegeTbca 3 MOMEHTY nepesipku 3BiTy Ta BigobpaxaeTbcs B
HWXKHIA YacTuHi 3BITY, Y BUrMAAI 3aknagok, i MICTUTb 3anncu nNpo BCi onepauii i nogii 3
[OOKYMEHTOM, i3 BKa3aH1MM AaTol Ta YacoM ix 3aifcHeHHs. (Man. 61)

BuHsATOK cknagaTb 3BiTM €AMHOrO BHecCKY, $Ki BigobpaxeHi Tinbku B
opHonMeHHoMmy mopyni. Ans Hux MpoToKon AOCTYNHWIA B pexumi nepernsgy 3BiTy
6e3nocepeaHbO Y Ha3BaHWX MOAYMSIX.

MEDOCIS
@aiin Mpaska Burnsg Cepeic flosigka

me “ ¥ = | + = @éQ‘QJT

rONoBHE MeHo Nopatokd. X PeecTp 38iTiE X J1391003 X
-
MP© BU3HAHHA eNeKTPOHHNX AOKYMEeHTIB -
23.06.2015 oy

Oprast gepwapsol picxamsrct cnyxéu [T TIEYEPCEKOMY P-HITY I@C Y MEKHEET
Caana oprany I&C ¥ pairs)

(ai - opran [GC) s ocobi Inasos 11

Cirtiparns: Ta npRBHIE!
st gie BigmoBiaHo Ao Jaxony Vipainu 'po Acpxasny cnyx6y’ 3 oARi cTopomH,
i MIaTHEK TofaTs 99500000

(s CIPTIOY 7 pecotp i Tani Frontep CGTERoD 01 KapTeet TIaTsia ToARTRGE | oopit T2 Fobiey HacHopTal
it i i opramom

[ @ =& [ Aorosip npo anawanis enecrpowine okymenTie x

Cram: Nosigomnens N
PesynuTar koHTpona: He micTrTs nommnor

MNepioa: TpaseHs 2015

QCTaHHA MaAnDikaLia: 23.06.2015 11137

" -

I_Hacwrw ail  MpuriTka BnacrrisocTi MpOTOKON Nep esipki Bignpasneqo T0BIAOMNeHHA KaWTaHuia No1 I_

Man. 61 lNpoTokon po6oTu 3 LOKYMEHTOM
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8. €ONHUN BHECOK

MounHatoum 3 BepecHA 2013 poKy afMiHICTPyBaHHS €QMHOrO BHECKY nepeaaHo Ao
MinicTepcTBa goxopaiB i 360piB YkpaiHu y 3B'3ky 3 HabpaHHAM YMHHOCTI 3aKOHaMu
Ykpainu Big 4 nunHa 2013 poky N 404-VIl "lMpo BHeceHHs 3MmiH Ao lMopaTtkoBoro
KoAekcy YKpaiHu y 3B’si3Ky 3 NpoBeAeHHsIM agMiHicTpaTuBHOI pedopmu™ Ta Big 4
nunHa 2013 poky N 406-VII "lMpo BHeCEHHA 3MiH A0 AeAKUX 3aKOHOAABYMX aKTiB
YkpaiHu y 3B’s13Ky 3 NpoBeAeHHSIM agMiHicTpaTMBHOI pedopmu™.

[na dopmyBaHHS Ha NOAAHHS 3BITIB LLOAO CYM HAPaxOBaHOIO €AMHOrO BHECKY Ha
3aranbHOOOOB'A3KOBE AepXaBHe coljanbHe CTpaxyBaHHA Yy NPOrpamHOMY KOMMIIEKC
peanisoBaHmit  Mogyns E€OWUHUA BHECOK, y skomy dopmyloTbcs 3BiTM, fKi
WoMiCAAYHO MoparTb KPUANYHI ocobu Ta ¢hisuyHi ocobu-nignpuemui 3a cBoix
HanmaHux npauiBHukiB BignosigHo Ao Haka3dy MiHicTepcTBa poxopiB i 36opiB
YkpaiHu Ne 454 Big 09.09.2013 poky.

M.E.DOCIS
®ain Mpaeka BurnAag Cepeic Doeigka

me U 3 s =l {ASSORE0 R0

MonosHe MeH Nopatok 4. X
Mepiof  GepezeHs v 2015~
Koa Nata moaudikaulii Nuctie Praxie CraTyc Twn HadMeHyBanHA
- E0400I01 30.06.2015 15:50:24 Mopatok 4 3BiT Npo CyMW HapaxoBaxoi 23pab...
E0400101 :30.06.2015 15:50:24 1 = Mepenik Tabnuue 38iTY
E0401101 Tabnuua 1. HapaxyBaHHs €AMHOrD BHECKY
E0402101 Tabnuus 2. HapaxyBaHHs €4MHOI0 BHECKY Ha...
E0403101 Ocratanhs gata TabnMUA 3. HapaxyBaHHR EAVHOO BHECKY Ha..|

E0404101 /
E0405101 Tabnuus 5. BigoMocTi Npo TPYZSOE BGHOCUHN...
E0406101 2 16 MouaTkoBa Tabnuua 6. BioMoCTi NPo HAPAXYBaHHA 2apo...
E0407101 TabnuuA 7. HasBHICT NiAcTae Ana obniky cTa...

E0408I01 Cran / Tabnuua 8. BinomocTi Npo ocif, 5Ki 4ornsaak...
E0409101 AOKYMEHTY Tabauua 9. BifoMocTi Npo ocib, AKi NPOXOAST...

DUGOTM 3 AOKYMEHTOM Tabnuua 4. HapaxyBaHHA EAWHOrD BHECKY Ha...

3aKIanKH I MepeXony MK eTarmaMH poGoTH 2i 3eitoM. [e y «BIacTHEOCTAX) BinoOpasKkaeThed 1aTa OCTaHHBOL
Moauhikarti, aBTOp MOKYMEHTY, Ta KOMH Gy HAKNameHi mAmicH. V 3aknantli « BilnpasaeHo» BUITHAN NOKYMeHTa y
copwmarti Binnpasku (.XML..PDF Ta inmi). ¥ 3axmankax «IloBizoMmaeHHs», « KBHTaHmisa Nel» Ta «KBHTAHIIE Ne2»
- BinmoBiAi BN KOHTPOMOIOUIHX OPTAHIE.
— -~

Hactynwi gii BnactwsocTi MpoToKon NepesIpkK Bianpaenexo MoBigoMneHHs KButaHuia Ne1 BianpaeneHo |

Man.62 €auHunin BHecok

3anyck moayns €EAUHUIA BHECOK MOXITMBUI 3 pO3Ainy «3BiTHICTbY. 3anoBHEHHSA
3BiTYy BiAOyBa€eTbCA N0 METOAMYHMM BKasiBkaM lNeHcinHoro doHay Ykpainn. (Man.62 )
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9. POBOTA 3 PEECTPOM OTPUMAHUX
TA BUOAHUX MOOATKOBUX HAKITAOHUX

BukopucToByUM cMCTEMY EMEKTPOHHOrO AoKyMeHToobiry «M.E.Doc I1S», Bu maeTe
MOXIMBICTb BEAEHHSA PEECTPY BUAAHUX Ta OTPUMAHUX NMOAATKOBUX HaKNagHuX.

MEDOCIS

©ain Mpasca Buraag Cepeic Josiaxa ﬂOCTyI'I Ao
me d @6 xJ—a+ - x@éﬁ.oae.‘ peectpy

30iNCHI0ETBCH 3

o6k zs rOMOBHOIO  BiKHa
py : S— nporpamm y
T — pos, 0ini «006nik
® TNonaTxosa pexnapauis 3 NAB
O6nik N8 TMoAaTKOBa AEKAAPALIS 3 NOAATKY HA AOAAHY BIPTKTs (cKopouera) nnB » ( Ma /1. 63)
®  NogaTkosa sexnapauis 3 NAB (cneuianska)
Nepeniad gokymenTn ® MoaaTkosa gexnapauis 3 NAB (Nepepobroro NANPUENcTea)
11 Asanty giamsocTi
o Man. 63 Buknuk
| 081K AePX IBHIX 0P ...
«PeecTpy
@osiznen BUOAHUX Ta
55 [om—— OTPUMaHNX
- NnoAaTKOBMX
HaKnagHux»

BikHO po6oTu 3 «PeecTpom BuaaHMX Ta OTPMMaHUX NOAATKOBUX HaKIagHUX»
Ons 3py4HOCTi Mae okpeMi po3ainu: «OTpumaHi», «BupaHni» Ta «BigcyTHi y peecTpi»
Man 64).

MEDOCIS
©adn Mpas<a BAmnsa Cepax AOMAKH

QRIS S50 ATE® YOO QO -

" @,
mejdoc
0808ME MeMO 11201007 X wakaaix X

Craemn 2015 i 3arammind v Ao fexrapaad 3 N8 3wTwol » OI<a KBIPT AMHOTO ITY BB
TCropsaca 1 e

Isinoren) 83 0n0
g e Ocuomma
7%, 0%, 0%,
Nocrasam  Mocrauamwa & oma, craeca, T Bapricrs 63
" kop () F (nW) T soowaow TR gapromo s TAROMA MBI PR ST e MaBa TR garc
s nas nas nas a8 s ac
H oo CTaRA00
S
5 6 7 ) s 10 11 2 13w s 163 173
[ [ Jrarmanero” [ 121212121213 23156733,60[45.33 87474%6,12 174949122 1054982188 2109964,36
=} 5]
Maﬂ 64 | 23156733,60] | 8747456,12]  1749491,22] 0,00] 0,00 0,00 0,00] 10545821,88 2109964,38]
. 0,90 [ 0,00] 000! 0,00/ 0,00/ 0,00/0,00] 000! 0,90]
BikHo
pO60T|/| 3 HacTyme Al BracTeBoCT  [I0BI€3 LiOAO JN0SHENHA NONE  19OTOXON NepespA

<(Pe€CTpOM BUOAHUX Ta OTPUMaAHUX NOAATKOBUX HaKNagHUX»
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Axkwo Bu popmyeTe «Peectp oTpumaHmx Ta BUAAHWUX NOAATKOBUX HaKNagHux» B
iHWin B6yxrantepcbkin nporpami, «M.E.Doc IS» 3anponoHye Bam imnopTyBatu 1oro y
pisHux cpopmarax (.dbf,.txt,.xml).

DyHKLUiA IMNOPT BUMKNUKAETLCSA 3 po3diny ronosHoro meHwo «®aun» (Man. 65).

mELUCES
®aitn |Mpaska_Burnsn_Cepeic_fosinka
1 Creoprm , O=:=lE® D¢
me u + + N x Ads v
Q NepernsnyTu T3 OTPUMaHIX TOATKOBMX HAKIZAHNX X
Mepion  Tpasers - 2014 —— ShiftiDelete |- Ao feknapauiiznAB  3sitwoi v [ Osaxa keapTamsHoM
I T
Cropinca 1 KDk
* Nepericrutn
i
Nosjm | | Bara Keriiosati PIIH . Nocrawanswnk _ Moctauanewk &  3aranseac
221 S rpumanas bl (va2) 3 (i) £ paiouaow
& on g o
g gl BianpanT :
8
z 2 PR— a8 s ’ s Man. 65
1 01.05.2014 + Boraaperio 0. 246135864975 1 I
2 02.05.2014 P —— - Boraapero K0, [] 246135864975 1 IMOopT
3 02.05.2014 3 Boraaperko k0. [] 246135864975 1 eecT
4 02.05.2014 . ey Boraaperko 0. [] 246135864975 i P py
5 02.05.2014 3 BVARMMTM DAROK i Boraaperko 0. [] 246135864975 1
s 02.05.2014 Boraapenko 0. (| 246135864975 1
7 02.05.2014 =S lnal &3 Bouaapenko 0. [1 246135864975 1
s 02.05.2014 Boraapenko 0. [| 246135864975 1
b v 21052014 36epery aci 13 Bonaapenko 0. [| 246135864975
10 v 15052014 13 Bodaapewo IOF (| 246135864975 50
11 v 21052014 | fpyc Ctriep 13 Bonaapenko 0. [| 246135864975
12 v 21052014 13 Bongapeno 0. [| 246135864975
i3 v 15.05.2014 pyk s PDF 13 Bongapeno Of [] 246135864575
14 v 15.05.2014 13 Bongapenwo OF [] 246135864575 s
15 v 15052014 13 BoraapenkolOF (| 246135864975 s
LpyK suinenx paakia
16 v 21.05.2014 13 Bonaapero (0. [| 246135864975
17 v 15.05.2014 Exeropr R 13 Boraapero KOr (| 246135864975 5
» 18 08.09.2014 Tect "IOpnan (| 135246975864
* = 3awmdpysaTy T3 36epertn = @
Turopt N Innopr sairie
—I] s cavcox sonands InnopT peectpy 3 DBF/TXT

Axwo Bu hopmyeTe «PeecTp nogatkoBmx HaknagHWx», BUKOPUCTOBYIOYM Nporpamy
«M.E.DOC IS», 3BepHiTb yBary Ha Te, WO AoAaTu NogaTkoBY HaknagHy OO peecTpy
MOXITMBO Pi3HMMMK criocobamu:

o posginy «BuaaHi»:

M.E.DOCIS >
. CTBOpMTM daiin Mpaeska Bwrnag Cepsic dosigka

noaaTKoBy HaknagHy me Q S = | - ==

BnacHopyy. (Mas.66) =

MoaaTKoBY HaKNaaHy BMAaHMX Ta
Man.66 CTBOpeHHs e T = P Hoaron 2 .
NoAaTKoBOI HaKMagHoi

OTpuMaHi | Bwgadi  BiocyTHi ¥ peecTpi
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. ImnopTyBaTn noAaTkoBYy HaknafHy, CTBOPeHy B iHLWi ByxranTepcbkin
cuctemi (1-C, IC-Mpo abo iH.) (Man. 67 )

. BHecTn BnacHopyd AaHHi 3 NOAATKOBOI HAKNaAHO! A0 peecTpy.

MEDOCIS
®aiin |Mpaska Burnsg Cepsic [losiaka

me S . \ PeRaryeaTi panok IS SR @ Q JJ - ‘ | @ .
BuaanuTH psAoK Ctriey Ta OTPVMEHWX NOAATKOBAX HaKnagHux X
Mepiog  NMioTui v 2015 x ~ o Aexnapauii2NAB  3aiTHoi - 2
OTpumani  Bugawi  BincyTHiy pee| 3Bepertn Ctri+s
CTopiHka 1 4~ 36epertu B
= I i -
;‘,‘:‘ § avﬁ?;ciw Hg Ipyk Ctri+p w5 Hﬂ:a%}}’:;” % 3araan;£<l:gME, BK. |
£ vk & PDF kS AP %
1 2 6 S 7
» 1 02.02.2015 999 HApyk BMainerux paaKis ononis” 111122222222 16531,20
2 10.02.2015 1232 50 3 061 (| 666677777777 181548,00
3 10.02.2015 1231 Excnopt % lao 3 06~ 666677777777 181548,00
4 05.02.2015 123 03 061 [] 666677777777 181548,00
5 16.02.2015 132 3awndpysati Ta 26eperth TBO30 (] 999000000000 1728,00
& W 16.02.2015 231
[ENE L 1AN2 9015 132 IMnopT 3 IMropT 38iTia
P JJ BigkpuTy cnucok goaaTkis InnopT peecTpy = DBF/TXT )
Nacryniigi | Brscrvmocti | fosi Mg CTPAMETANcsiZomnenvA  F9 INMOPT KEMTaHLH
Man.67 ImMnopT nogaTKoBOi HaknagHoi
o po3giny «OTpuMaHi»:
. 3aHecT BnacHopyy OO peecTpy AaHHi 3 oTpumaHoi Bamu nopgatkosoi
HaKnaaHoi;
. |MI'IOpTyBaTI/1 OTpuUMaHy noaaTKoBY HaknagaHy 3 enekTpOHHOro Hociq (y
dopmarti xml);
. |MI'IOpTyBaTI/I OTpUMaHy €eneKkTpoHHOK MOLWITOK NoAaTKOBY HaKnagHy a0

peecTpy.

Ha nigctaBi PeecTpy BuaaHuMx Ta OTPMMaHMWX NOAATKOBUX HaKMagHUX y CUCTEMi B
aBTOMaTUYHOMY PeXrMi (POPMYIOTLCSA HACTYMHI 3BITWM B EAVHWUIA NAKeT:

» [Jeknapauis 3 MNMAB;
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. Po3paxyHok kopuryBaHHsi cym M[B 0o nogaTtkoBoi Aeknapalii 3 nogaTtky Ha
[o[aHy BapTiCTb;

. Poswudposky oo geknapadii 3 MAB y po3pisi KOHTpareHTiB;

. YTouHIo04i po3Lumndposkm Ao Aeknapadii 3 B y pospisi KOHTpareHTis;

. IHWi fopaTkm oo [eknapadii.

3 1 ciyHs 2015 poky ckacoBaHo HopMmy [logaTkoBoro kogekcy YkpaiHu, 3rigHO 3
SIKOKO NNaTHWKM noaaTky 30608B’si3aHi 6yny nogasatu go APC konii 3anucie y peectpax

BMAAHUX Ta OTPMMaHUX nodaTtkoBux HaknagHux (nyHkT 201.15 cratTi 201 posginy V
Kogekcy).

Omxe, 3BiT "PeecTp BuAaHMX Ta OTPUMaHUX MNOAATKOBMX HaknagHux" Ao
KOHTPOIIO0YOro opraHy 3gaBaTtu He Tpeba.

dopmMyBaHHA BKasaHUX 3BiTiB BigbyBaeTbcsi 3a gonomoroto dyHkuii Exkcnopty
naHwux i3 Peectpy (Marn. 68).

MEDOCHS
©ain Npaska Barnsn_Cepsic flosia

me @ T R HAl0mllee Y90 ag o9 |
Q Mevernmeymn |72 oTpumanmx nogaTkosux Haknamex X
Nepioa  Tpasera > 2014 > ~ AoAexnapaui3MAB eitWoi v L] OINAKA KBAPTARMNOrO JBITYBAMIA
i
Orpui | Buaan._ By pec (1
Cropwia 1 CInE -
— — .
w| . opar - e § 3aramua oma, s ‘
ARE R Prooom g P §aesgmes muem
8 2 oo 2
£ g Sianpasana 8
1 2 5 6 = 8
BoaTw pazox i
S g 04.05.2014 4687+ Rapeeo 0. | 246135864975 1148,00 956,67
2 05.05.2014 1 Rapeo 0N || 246135864975 120,00 100,00
Pegarysatu paGox 23
3 05.05.2014 21| % Rapesa 0. 12000 100,00
s 05.05.2014 33/1 Bapesa 0. 120000 1000,00
5 05.05.2014 4/3/ x BecaTs St Gk Baper<o 10.N 497 12,00 10,00
6 05.05.2014 Raperco 0N [ 246135864975 120000 1000,00
05.05.2014 3GeperTn Qriss Rapeseo 0O.N 246135864975 107,00
8 05.05.2014 7/7/4 Rapeseo 0.N 246135864975 1070,00
s 05.05.2014 Bapeco 0.0 7 12000 100,00
10 O 05052014 Raperxo 0. 120000 1000,00
11 O 05052014 v Qe hapeworon o 12,00 10,00
12 [ 05052014 Rapesa 0N ] 246135864975 120000 100,00
13 [ 05052014 Doy POF Rapewa 0. | 246125864975 107,00
14 [ 05.05.2014 Rapeca 0.1 || 246135864975 1070,00
15 [ 05052014 e i Bapexo 0.1 (| 246135864975 12000 100,00
16 [ 05052014 Daperea 0.1 || 245135664975 148,00 956,67
17 @ 01052014 o g T kia.20 100
1 02052018 bs,aa 55666,20
ALl 3aumdpyeam Ta sepertn Yrdsepcansi excnopt pass B
20 [ 24052014 7889 0,00
21 [ 24.05.2014 7889 0,00
22 24.05.2014 3980 Trnopy 0,00
2
24 28.11.2014 A " a: ExcropT ¥ diopew amiTwocTi B Craopurs naxer seiris
25 28112014
R Oromamn nosizomnes £ EXcnopT ¥ $ope 38THOCTI roR0SHOl yCTasoBM Excnopr B yrou. Rogarok 1 b
3aKpuTie exaagxy cers | EXCNOPT B YTOU. pojwmMdposKmM »
Hactynwi i BRACTHBOCTI Alosy — e

Man.68 EkcrnopT aaHux 3 peectpy 40 hOpM 3BIiTHOCTI.
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Takox By MmaeTe MOXNUBICTb po3apyKyBaTu peecTp (Mar. 69)

M.E.DOC IS

®aiin |Mpaska Burnsg Cepsic [losigka

P — = »
me @ ] Konitosai PIH + 8 “x @ g J ay ‘ -
Ta 0TDUMaHMX NOAATKOBMX HaknaaHmx X
q BianpasuT
Mepion  MoTwii ~ 2015 + [ofexnapauiizMOB 3sitHoi < 2
OTpuMari | Bugari | BincyTHiy pee g Aoaatv panok Ctrl+1
Cropinka 1 v~ W\ PeAaryeatn pagox F2
IHavBiayaneHuA B
Mo | - Oata H %X Buaantv pAaak Ctrkey . . MOAATKOBMIA § 3aramse
3n 5 sanncm A Harep =
g @ 3Bepertn Ctrl+S S noKynua 2
z
1 2 . 6 3
eperTy aci
» 1 02.02.2015 999 P ononia” 111122222222
2 10.02.2015 123f= 03 06K [| 666677777777
3 10.02.2015 123 % Apyr Cer+P - feg s o6e 666677777777
4 05.02.2015 123 B0 3 06r [| 666677777777
5 16.02.2015 132 Apyx s PDF {780 3 0 999000000000
6 W 16.02.2015 231 fT0 3 0 999000000000
7 W 16.02.2015 123 [lpyK BUAINeHIX DAAKIB }T80 30 999000000000
8 13.02.2015 9 z06r [] 999000000000
9 13.02.2015 1 Excnopt » (202 06¢ [] 999000000000
10 17.02.2015 252 ononia” 1111
Zawndpysaty Ta 30epertn }7 .
< v
Iunopt »
IHacrynHl aii BracTusocTi [osi JJ BiakpnT CHcok omaTHia nepesipk1 . |

Man.69 [pyk peecTpy

9.1. PEECTPAUIA TMOAATKOBUX HAKNAOHUX B
€ANHOMY PEECTPI NOOATKOBUX HAKNAOHUX

3rigHo c1. 201.10 MopatkoBoro kogekcy Ykpainu (gani MKY), npu 3giicHeHHi
onepauiin 3 nocTayaHHs ToBapiB/Mocnyr NnaTHUK NodaTky - MPoAaBeLb ToBapis/mocnyr
3000B’s13aHMIN HaAaTW MOKYMUK MNOAATKOBY HaknmagHy nicns peectpaudii B €avHOMY
peecTpi NoAaTKOBUX HaKMagHuX.

Y BignoBigHOCTI 4O UMX BMMOT Yy MPOrpamMHOMYy KOMMIEKCi peanizoBaHO OyHKLi0
peecTpauii nroaaTKoBUX HaKNagHuX y €AMHOMY peecTpi nogaTkoBux HaknagHux (EPMH)
ans npogasLUiB.

3 01.02.2015 o6oB’A3KOBOI € peecTpallisi BCiX NOAATKOBUX HaknagHux 3rigHo 3
3akoHom Ykpainu «[po BHeceHHsa 3miH Ao lMopaTkoBoro Kopekcy YkpaiHu Ta geskux
iHLIMX 3aKoHOAABYMX aKTiB YKpaiHW npo nopgatkoBy pedhopmy» Big 28.12.2014 Ne 71-
VIIl. B sikomy ckasaHo: «[logaTkoBa 3BiTHICTb 3 MnogaTKy Ha AodaHy BapTiCTb
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NoAaETbCA A0 KOHTPOIMIOKYOro OpraHy BCiMa MnaTHMKaMu B €rEeKTPOHHIN dopmi 3
OOTPMMaHHAM yMOB LLOAO PeecTpauii enekTPoHHOro nignucy Mig3BiTHMX Ocib Y
nopsiaKy, BU3HAYEHOMY 3aKOHO4ABCTBOMD.

3rigHo Bumor TKY Ta BignosigHo o Hakasy AMAY Big 24.12.2010 p. Ne 1002
npogaBeub 3000B'A3aHU BMOATW KOHTpareHTy ModaTKoBY HaknmagHy, sika nignsarae
peectpauii y €EPIMH, Tinbku nicns Takoi peecTtpadii.

B komn’toTepHin nporpami «M.E.Doc IS» peanizoBaHa MOXNuBICTb peecTpauii
nopatkoBoi HaknagHoi B APC. B posagini «O6nik NMAB» - «PeecTtp oTpumaHux Ta
BUAAHUX MOAATKOBUX HaknagHux» 3aknagka Bupadi Buginsemo notpibHy n/H Ta
HaTuckaemo «®aun » — «BignpaButn» Ta obupaete agpecanta 3i cnucky (Man. 70),
abo Ta obpaswu HactynHi pii — BianpaButn B APC (Man.71) lMicna voro n/H,
nignucaHa nevaTkol Ta BiAMNOBiAanbHOW 0CO6O, BiANPaBRAETLCA HA peecTpaLliio 4o
EPINH.

MEDOCIS
®ain Mpaska Burnag Cepeic fosigka
o CTEOpUTH v . ‘ Q J ‘
me : >[5 + 2 = AF @
Q| Nepernanyta Ta 0TPUMAHMX NOAATKOBMX HaKnagHux X
MNepiog ToTuiA v 2015 L ~ [o [eknapauii2NAB  3siTHoi - g
Buganitia shift+Delete
OTpuMaHi | Bupawi  BincyTHi ¥ peg
J Kornitosatn
CTopiHka 1 4 r >
MepericTutin HoveigyaneHmd &
Ne - Nata H ApLE NogaTKoaMi 8 3aramee
sfnF  sunmom Konitosath PIH 2 FIENED z
=] IS noxkynus oy
2 m
&
1 2 ‘ W) Banpasuty 6 =]
» 1 :02.02.2015‘999 ononis” 111122222222
2 + HAoaatv paaex Ctri+I 80 2 00¢ 666677777777
3 10.02.2015 1231 B0 2 00N 666677777777
4 05.02.2015 123 |~ Pegarysaty pAamok F2  [m0z 06K 666677777777
5 16.02.2015 132 b iTBO 3 0 999000000000
6 ¥ 16.02.2015 231 BUGEMMTI PALOK Ctrl+y [TBO30O 999000000000
7 w 16.02.2015 123 x fTBO3 0O 999000000000
8 13.02.2015 9 @ 36epart Cirl4g (803 06r [ 999000000000
Q 13.02.2015 1 B0 2 00N 999000000000

_ " 1
10 17.02.2015 2523 36eperty aci Hononis 111
“«

g Apyk Ctrl+P 4

HacTynHi aji BnacTuBocTi Lo Apyk 8 PDF nepesipki

Man.70 PeecTpalisi n/H 3 peectpy
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MEDOCIS
®ain Mpaeka Bwrnsg Cepeic dosigka

me 3 3 lns s 1ACH - mT® g /@

TONOBHE MeHD 11201007 X

CmasarTicn ompatopan limcropyss sATEERIEND

Cararcerepon i yroaoe 1E0 poetaAn 1poaynuli 4,211, o e, aveEnagy MK Hacs Mrcrepcree
Fe BLLasT 1A foma Nagan e ige 1T BT, W0 18 BN A0 CEAY N Zespeaunamis §
anpnng [y —

[ECE N )

NOAATEOBA HAKATHA
BT CARRLaN1A 43T 0T 3T TRy Nipaysoeit iomep
Doota narinn Npogas eup Gootiz (annir
1oy - ponase  (TOE ] 1ok - oL
-
MG LT Earnor o e
Wipsrmnumn (o mEaipech unm.mnm (e gz ke
WOAZHA By 1A MEICHIS KpHE CHOC, BV, 79, Kk . 124, . VI, 00T Tomp £y7UA OpyHae, Gya. 1.0 BACTIE. KAIBL |
Homepranecpory TE0672 HompTanepory 1
B yrE ot -
“ »
@ &= [} MonaTkosa HaknagHa Ne21 sig 20.05.2015 X
CraH 3BiTy: Obepirob Ailo: -

[oKyMeHT roTOBWIA A0 BiANPaBKA.

« BiONDABMTH KOHTPAreHTY

OokymeHT nu:\nwcan ELLH '‘OVPEKTOPa, NeYaTKow

= 3awndpyeatn Ta 36epertn -
nignprencTea’ Ta ouikye BINPABKA KOHTPareHTy.
HactyrHi gii | Mpyritica BnactmeocTi 38'A3aHi AOKYMEHTKM JoBioKa Woho 3anoBHEHHA Nonis MpoToKon nepesipkK 4

Man.71 Peectpauisi n/H y BigkpuTivi n/H

lMnaTHWK OTPMMAaE KBUTAHLiIO MPO peecTpaLiio NoAaTKOBOI HAKMNaAHOI.

9.2. OTPUMAHHA TMOJATKOBOI HAKNAQHOI BIf
KOHTPAIEHTA

Onsa opepXaHHA NOAaTKOBOI  HaknagHoi HeoBXiAHO  HAaTUCHYTH « B
ronoBHOMYy BikHi nporpamu. (Man. 72)

3BepHiTh  yBary!!l [lns odepxaHHsi nodamkoeoi HaknaOHoi Bam noeuHHi if
gidnpasumu.

OTpvMaHi NofaTKoBi HakNagHi noTpannsATe Ao po3ainy «06nik MAB» B moaynb

«PeecTp oTpMMaHux Ta BUAaHMX NOAATKOBUX HaknagHUX» y Bknagky «BipcyTHi y
peecTpi».
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Iﬂon.amosa HaknagHa Ne3 sin 02.07.2015 I
AMACEHD atka iaKpUTe aKLUjoHapHe TosapwucTeo " TennoenexkTpocTaHuia”. Mignve

BipHAIA.
Migracaro: Oupextop 3336663530 lsaros |.1.. Mignue sipHwii.

Migriack Ha AoKyMEHT BipHi
Yearal JokymenT Gyne posmiero & "OTpuMaried” HaknagH:.

Man.72 TloBigoMneHHs Npo oAepXXaHHS JOKyMeHTa

[na iMnopTy uMx NogaTKOBUX HaknmagHux Ao «Peectpy oTpMmaHux Ta BMAAHUX
noaaTkoBMX HaknagHWX» HeobXiAHO B OOHOWMEHHOMY MOAYMi BIAKPUTW 3aknagky

«BincyTHi y peecTpi» Ta HaTUCHYTU  nikTorpamy — = — popatv y peectp. (Man. 73)

MEDOCIS

®ain Mpaeka Burnsa Cepsic [loeigg
medoc@@! +QAAS

TonosHe Hewo PeECTP BUAAHVX T3 OTPUMAHHX NOAATKOBUX HaknagHux X

S0SI® @0 |

Nepion  Munens - 2015 v Tan  3aranshud -

Mo fexnapaliizNAB  3siTHoi - »
OTpuMani  BuoaHi  BigcyTHi y peectpi
[ Mepioa farasvnackn  [laTa OTpUMaHHs Ne Koa kpeauTy  Kop 30608'szeHHs Tan
11201207 JNvnene 2015 02.07.2015 2071 5 Buaanmi
11201007 Nunews 2015 02.07.2015 207 BuaaHuii
" 11201007 Nunens 2015 02.07.2015 02.07.2015 3 OTpuMaHi
[ [Praxie: 3 |
T+ »
Hactynsi gii [l0BiAKa W00 3aM0BHEHHS MOAIB

|3 nWTamk cynposogxenta «M.E.Doc IS» 2sepTaiiTecs 3a TenedioHon: TOB "IT ExcnepT” - (044)2067210 |

Man.73 IMnopT nogaTkoBUX HaKNagHWX 40 PeecTpy nicns
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MNip yac imnopTy NoTpibHO BKka3aTu nepiod Ta TMN peecTpy NoAaTKOBMX HaKNagHWUX.
(Man.74).

Pik: [2015 ¥ | Nepioa: Man.74 MapameTpu iMnopTy

Tun: |BaraanHH < |

| oK || BigMiHa |

Micns nepernagy i nepeBipkM HaknagHoi Bam HeoGXxigHO nigTBepanTn ii abo
Biaxunutu. Lle MoxHa 3pobunTun 3a gonomoroto Bknagku «Hactynhi aii» (Man. 75).

| @ &= % [} NongaTkoma HaknagHa NO3 mig 02.07.2015 x |
CraH 38iTYy: Obepitsb aito:
+ [oroguT OOKYMeHT
OTPUMaHO AOKYMEHT.
* BloxwnnTu nokyMeHT
+ [MOMICTUTH B KODIWHY
Hactynsi gii  NpuMiTka BnactusocTi AoBiaxKa Woao 3anoBHEHH:A nonie MpoToKon nepesipkK OTpUMaHO

Man.75 MNoroaxeHHs abo BiAXMNeHHS NoaaTkoBOI HaKNaaHo!

Axwo Bu Gaxaete BIOXMNUTU OTpUMaHy MOAATKOBY HaKnmagHy, nporpama

nonepeauTb Bac npo obmexeHHs dyHKUin. Y Bac Byae BiACYTHA 3Mora HanucaHHSA
KomeHTapto (Marn.76).

Yearal

Bal Koa AOCTYMY He J03B0NAE BaM HANWUCATK KOMEHTAP.

AOnA akTveauii dyHKUil Bam HeobxigHo NprabaTk KO4 4OCTYNY Ha eNeKTPOHHMIA AokyMeHToobir,
.JL 3a BinbWw geTansHow iHhopMaLis 38epTafTecs B 0pradizauiio, aka Bac obcnyroeye.

BigxWnMTI QOKYMEHT?

I 0K || BigMiHMTK |

Man. 76 MNoBigomneHHs 3 nonepeaKeHHsIM
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9.3. QOOATKOBI ®YHKUII PEECTPY BWUOAHUX TA
OTPUMAHUX NOOATKOBUX HAKNAOHUX

@yHkuis: lNMepesipka nnamHukie MNAB.

CyTb MepeBipkM 3aKnio4aeTbCs B TOMY, LIO i3 Nporpamu BiAnpasnsieTbes
3amut go AlNC Ykpainu ans nepesipkn 3a IMMH nogaTtkoBoi peecTpauii KOHTpareHTa.
Yepes geskuin vac HagxoOuTb MOBIAOMIEHHS Mpo pe3ynbTaTr nepesipku. lNMepesipka
BinbyBaetbcss 3a IMH koHTpareHTa. Takwii 3anuT nNiANUCYETbCH  cepTudikaTom
AVpeKTopa i MeyaTKkol YCTaHOBW Ta BiANPaBNAETLCA €NeKTPOHHOK nowwToto Ha LIOE3
anc.

DyHkUiA 3anyckaeTbecs Yepe3 meHio «lMpaBka» - «MepeBiputn nnatHukis MOAB»
(Man. 77).

M.E.DOC I8
caiin Mpaeka Burnsg Cepsic [losigka
me u +7 e Man.77 dyHkuis «MNepesipka
rona €2 pignimery sce Ctrin nnatHuka MOB»
Mepioa CideHb v 2014 - T )
g pr—rr— g Nig yac npunomy
o T ® oo cuvs | BXiQHOI KOpECnoHOEHLT,
|_ P, KopucTysay oTpuUmye
S| & | e | Honep noBiJoMneHHs  OTpUMaHo
=] 3anuT cTaHy pescTpauii MH 8 EPMNH - - -
2 iHbopMmauinHy  poBiaky.
s 11 Ua.nfmm w05 B 3aNWT CTaHy PeECTPaLl 23 BeCk NOTOUHVIA NEpioa ﬂﬂﬂ nepernsgy pesyanaTiB
i saolani g 4/ nepesiony aooment Fa nepesipku, HaTUCHITb
4 06.01.2014 321 9 s nons s NOBTOPHO
5 03.01.2014 887 % H
¢ O o o Ipaskalflepesipka
7 09.012014 001 nnaTHUKIB naB. Ha
8 03.01.2014 4430 .
9 ¥ 04.01.2014 34 THTEST T E P Bknagui MnatHmkn NOB
e T DR TS (Man.78).  BinoGpaanTtbes
12 (] 31012014 300 nepenik KOHTPareHTiB, siki He
13 31.01.2014 3131 BUAANeHHA HEKOPEKTHMX cumgonie 2 IMH .
14 03.01.2014 4430 3apeecTpoBaHl AK NinaTHUKN
15 03.01.2014 443 IMNopTYyBaTh PAAKA 3 MIA3BITHAX. H H
e MNAB abo aaHi NOMUNKOBI.
| - {Z‘ ABTOHYMEDaLlif pAAKie
‘ Ibynesa 2amina BMay Ta Koy AOKyMeHTia

Banum cmaHy peecmpauji

[o3Bonsie nepeBipuTM HasIBHICTb peecTpauii NeBHOI NoAaTKoBOI HaknagHoi abo
rpynn HaknagHux (SiK OoTpUMaHuX TakK i BuaaHux) B €OMHOMY peecTpi MoaaTKOBMX
HaKnagHuX.
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! 1 PeecTp BMA3HMX T3 OTPMMaHMX NOAATKOBMX HaKnagHux (0110) BACAMEHMA

MosigoMnexHA

321321321 - He OTpMMal

321321321 - He OTPUMaHO BIAMNOBIAL Ha 2aNWT NPO CTaH NAAaTHWKIE 1B
321321321 - He OTPMMaHO BIAMOBIAbL Ha 3anNKT NMPoO cTax NAaTHWKIE MAB
321321321 - He OTPUMaHO BIAMNOBIAL Ha 3aNWT NPO CTaH NAAaTHWKIE 1B
123211232 - He oTpMMaHo BIANOBIAL HA 3aNKMT Npo CTaH NnaTHuke MNAB
123456789 - He OTPUMAHO BIiANOBIAEL Ha 33MKUT NPO CTaH NNATHUKIB NOB
321321321 - He OTPUMaHO BIAMOBIAL Ha 3aNWT NPO CTaH NAaTHUKIB 1B
321321321 - He OTPUMAHO BIAMNOBIAL H3 2aNWT NPO CTaH NAATHUKIE NAB

&]nomnh Ha 3annT Npo CTaH NnaTHuWKIB 1B

HactynHi gii BnacTHeocTi

MnatHukm NAB

[oBigka Woao 3anoBHEHHA NONB

MpoTok

Man. 78 MNoBigoMneHHs i3 pe3ynbTaTtoM NepeBipku

Ha BrKOHaHHSA dpyHKLT i3 cuctemn dopmyeTbes 3amut Ao APC, skuin MicTUTb AaHi
BKasaHi B NofaTkoBuX HaknagHux (abo Bcix HaknagHwux y Peectpi). Takui 3anut
nignucyeTbca cepTudikatom AupekTopa i MevyaTKol YCTaHOBM Ta BiANpaBnseTbCcA
€reKTPOHHOO MOLUTOK A0 NOAATKOBOI iHCMEKLUIl.

DyHKLUis
3anyckaeTbcst Yyepes
MeHio  «[paBka» -
«3anut cTaHy

peecTpauii» (Man.79).

Mip vac npunomy
BXiQHOI KOpecnoHAeHL;ji,

KopucTyBay oTpUMyE
MNoBIAOMMEHHS
OTpumaHo
iHdopmauinHy
pos.ipgkKy. [lepernsHytu
BigNoBigb  MOXHa Y
moayni  |HdopmauinHa
poBigka - Bumsz 3
€duHozo peecmpy
no0amkosux
HakaadHUXx.

Man. 79 3anut ctany
peecTpadii MH B EPIMH

M.EDOCIS

®ain Mpaeka |Burnan Cepeic [losigka

BigmMiTuTi

BiamMiTMTK BCe Cerl+A
3HATH BIAMITKK
3HalTh 2anuc Ctrl+G

Mepesipka NnaTHuKis M8

®

NATKOB.

i = NAE

nveiaya
fogaTke

3anuT cTaHy peectpauii MH & EPMH

HoMe
nokym

C - 7l
me Q -
rono| ¥
b2
Mepiog  Yepsers ~ 2015 v T
3
x
OTpuMadi | BugaHi  BigcyTHi y peectpi
Cropinka 1 4~
N - Nata
Jn 5 e Homes
o
Z
1 2 3
b 1 22.06.2015 12358
2 22.06.2015 123
3 22.06.2015 18
4 11.06.2015 756
3 11.06.2015 456456
& 15.06.2015 20
7 11.06.2015 18
8 11.06.2015 102
* 2
q
HactynHi gii BnacTMBOCT
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MepesipuTh AoKYHEHT F4

OHOoBMTH Mons F5

BUKOHATK COPTYBAHHA 33 4aTOR

OHOBMTH HyHepaLLito

Br/IHOHEHD A0 YTOYHIIOWMX POZPAXYHKIE

BUAaNeHHA HEKOPEKTHMX CUMBONIB 3 INMH

v | Astomymepauin psaxie

rpynosa zamiHa BMay Ta KoAy AOKYMeHTiE

]
275708
275708
000000
455555
000000
000000
000000
000000

[08iAKa L0AC 23N0BHEHHS Nonia

MpoTOKON NepeBipk



10. AoBIOKU OEPXABHUX OPIrAHIB

Llen pospin mictute B cobi ABa mogyni: «lHdopmauinHa posigka» Ta «Jluctn
AepXXaBHUX OpraHiB».

Y mopyni «lHdopmauiiHa poBiaka» opMyloTbCS 3annTh 40 NOAATKOBOI iHCNeKUiT
Ta BifobpaxaloTbCs BiANOBIA| Ha Ui 3anuTy 3 po3WwmndpyBaHHsIM CTaHy po3paxyHKiB Ha
noyaTok Ta KiHeub nepiofy 3anuTy, AOHapaxyBaHHS 4YM CMMUCAHHA CyM MnaTexis,
HapaxyBaHHS NeHi ToLo.

[ins CTBOPEHHs 3anuTy CKopucTaiTeCch OQHUM i3 HAacTynHUx crnocobis (Marn.80, 81):

. Ha naHeni iHCTPYMEHTIB HaTUCHITb KHOMKY CTBOPUTU AOBIAKY;
. BMOGepiTb komaHay Pann/CTBopuTH AOBIAKY;

* Y KOHTEKCTHOMY MeHIo 06epiTb komaHay CTBOpPUTU AOBIAKY;

. HaTUCHITb kombiHauito knasiww Ctrl+N.

MEDOCIS !
Daii npasxa Burnsa Cepsic Aosiaka

medoc@ | dFASEHEEOMSTROD |
) ! I’onoane MeHK luﬁopnauuuanowa X

EE T
-

Kog Tvn Aosigkn Homep Aar:

CTBOpHTH AOBIAKY. "’lxt“""
+
—

BupanuTk gosiaky  Shift+Delete

MoaaTkosa iHcnekuis | x

I Konitosatn

Ctrl+P

« »

HactynHi gl | BAaCTVBOCTI | | MPOTOKON Nepesipki

Man. 80. CTBOpeHHs 3anuTy [0 AepXaBHUX OpraHis
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Kog Hosigka

11300103 33anMT Woa40 OTPMMAHHSA BIZOMOCTEN 3 EAMHOMO PEECTPY NOAATKOBMX HIKNALHUX
11300202 3anMT Woao po3paxyHkis 3 GogmeTon

11300304 33A83 Ha OTPMMaHHA OBI4KKM NMPO BIgCYTHICTE 2aboproeaHocTi 2 nogaTkie | 26opie
11300402 3anMT Woao oTpMMarHS iHdopMauii 2 PeecTpy nnatHukie MNAB

11301202 3anMT Woao OTPMMaHHA BIZOMOCTEM NPO CTaH PaxyHKy B CMCTEMi @NeKTPOHHOrO...
J1301301 3anMT Ha oTPWMMaHHA iHdopHaLl Woao cyMK 3BiNbWEeHH:, Ha AKY MNATHUK MAE M...
11301401 3anMT WoA0 OTPMHMAaHHR BIAOMOCTEM 3 EAMHOMD PEECTPY NOAATKOBMX HAaKNafHMX
11301501 3anMT WOoA0 OTPMHMAHHR BIAOMOCTER 3 [lep¥aBHora pescTpy disMuHMx ocib -nna...
11301601 3anMT WOoA0 OTPMMAaHHR BIAOMOCTEA 3 [lep¥aBHora pescTpy disMyHMx ocib - nn...
P2000201 33NKT N0 KOHTPAarexTam

Man. 81 Bubip 3anuTy 4o AepXaBHUX OpraHis

Mpuitom Bignosigi Ha BigicnaHui 3anuT BiAOyBaeTbCs CTaHAapTHUM 3acobamu

cucTeMu 3a AOMNOMOro (yHKLiT OTpMMaTH NOBiAOMMNEHHS «

Micna oTpumaHHAa iHdopMauinHa adosigka Gyae 3b6epexeHa y po3gini [oBigku
AepxaBHux opraHis/lHdopmauiiHa goBigka.

«JlncTn pepxaBHUX OpraHiB» nNpu3HadeHi Ans oTpUMaHHS iHopMaLUiiHUX fCTIB
3 MoAaTKoBOI iHCNeKUii, Hanpuknag, Npo 3aboproBaHicTb. Hagani iHWi doHan 3MoXyTb
npucunaTu B Len Moaynb CBOI NOBIAOMMNEHHS.

YBATAlll ToBigomneHHs B Lie MOAynb NOTPansioTe aBTOMAaTUYHO Npu nepeBipui
noLwTy.

[loBiaku Ta NUCTU AepkaBHKX OpraHiB pefaryBaTi Ta BUOansaTy HeMOXIIUBO.

11. PEECTPAUIMHUW NIMIT

Mopyne PeecTpauitHuii niMiT NpusHayeHWn OnNs KOHTPOMIO MiMITYy nnaTHUKamu
nAaB (Man. 82).

Mopgynb nobynoBaHuii y BUrnagi ABOX po3ainis:
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. PospaxyHok B MEDOC IS - nimiT pospaxoByeTbcs 3a
3apeecTpoBaHMMM NMOAaTKOBUMMW HaknagHumu Ta Jopgatkamu 2, HasBHUMU B
nporpami;

. 3a paHummn AOPC — nimiT 3 ocTaHHbOro Butary 3 cuctemu
€neKTPOHHOro agmiHicTpysaHHs MNAB.

MEDOCIS
®aiin Mpaeka Barnan Cepsic Ooeioa

me @ > [ g 5) O E Y1 I-Rnod B
e [ FERREETR

Pec

i it PO3DAAYHOK CyMut NOAATHY, 43 AKXy MAGTHAK NOAATRY MAE D330 3ADEECTPYBATIA NOAATKOS] HAKNAHI T3/A60 POSPIXYHIH KODWTVEIHER B ELADMY DEECTD] NOAATKOSM

¥ Hawn = ¥ HaknO1p+ T Mur + ¥ NonPax— T HawnBup- ¥ Biguwwoy— ¥ Mepesnuy

PeccTiauifnwR niwiT CTakom Wa: 30.06.2015 11:24:35 103 910,88 rpu
Taxazumc Cyna, 8 pm
aknOm T
330N €Y AOAITRY 33 OTRANaHA NAATHARON NOAXTHONANN HAKNAAHMNY, JADCEETRORIHN B EQmHONY POCETRI NOAITONAX =
3 M
3arancHa Cyma NoAATRY, N3SEHOM0 NA3THAKON NPK BBEIEHHI TOBAPE Ha MATHY TEPHTOPEO Yepaii EDOET)
3arancHa Cyma NONOSHEHHR PAXYHKY B CHCTEMI ENEXTPOHHOMD AAMIICTPYBAHHS NOAATKY 3 NOTOMHOMD PAXYHKY MNSTHIME LTy
35rariona Cya NOAATKY 53 SMASHHM MNATHHKON OTATKOSANY HaKTALIHIH, SSDESCTPOSAHHH 3 ELUHONY DEECTDI MOTATKOSHX
aKTAZHWY T3 DOIDEXYHKENK KODMTYESHHR £0 TaKVX NOMATKOSHY HEKNAZHWY, 3ADESCTDOSS¥HM B EAWONY DESCTDI NOASTKOBHY
1 Binumon
35623 Cyrea NOAATRY, 33AENEHE MTTHIROM 50 GXODXETHOD SHALIKDAYB3HHA 3 YPEXYEaHHAN CYM KOPWFYEaHS, MPOSEREANX 33 0.00
DEIYNETATIMA NEDESIDIK. -
57N (Y11 NEPEBH LGSR NIOAITKOBNK JOSON'A]aHe, JATHIHGHHK MAGTHAKON Y NOASHHX NOAATKORMAK AGKNIDALIRK 3 YDAXYRaNHAN
NOABHIX YTOUHIIOWNX POSPAXYHKIB A0 HIAX, HaZ 3KAM NATHIXGM NOATROBIK HAKNAGHNK T3 L)
Kok NoSTROSKY HaKN zan S3H41X B E24HONY DEECTD] NDASTKOBAX HEKTATHK.
OPHI VB3R 10 NGATROBMX HAKTAGHAE B = =
AAEIAPOBIHIX AIATHINCON 4O CTASTH A0 BIOAXETY T3 MOrawEH: 33 0cTared 12 —
s \epEiaml mamaReEsKRs 1KY ’
3 nowunuono 306au'm3aNE 3 NOZATKY K3 AORANY BADTICTY CTamON Ha 1 nwka 2015 paky =

Man. 82 Moaynb PeectpauinHui nimit

3a HasABHOCTI B NporpamMi 3apeecTpoBaHNX NOAATKOBUX HaknagHux, Joaatkie 2 1a
Butarie 3 cuctemu enekTpoHHoro agmiHictpyBaHHs [10B peectpauinHun nimit
BifobpaxaeTbca B PeecTpi nNepBUMHHUX AOKYMEHTIB. [lpu HaTWCKaHHi Ha Ui
NOCUNaHHA BiAKPUBAETLCS BikHO Moaynsa Peectpadivinni nimit (Man. 83).

M.EDOCIS
®ain Mpaeka Burnsa Cepsic [osiaka

= PeccTpaLiiHui NiMIT
ORI Y@ RO @G Q@ (e i,

TonoBHE MeHio PeecTp nepanHHiIx fokymenTie X

Kontparent
Man. 83 PeecTpaLiiiHuin niMiT BinobpaxaeTbcsi B PeecTpi NnepBMHHUX JOKYMEHTIB.

JlimiTn He BigobpaxarTbcs, SKWO B NporpamMi BiACYTHI 3apeecTpoBaHi noaaTKoBi
HaknagHi Ta [dopatku 2 3 gator BUNMCKM noymHatoum 3 01.02.2015, ta Butarm 3
CUCTEMU eNEKTPOHHOro aamiHicTpyBaHHs MOB (popmu FJ1201204).
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Akwo B nporpami € 3apeecTpoBaHi NoAaTKoBi HakNagHi Ta [JogaTtku 2, ane Hemae
Butary 3 cuctemmn enektpoHHoro apmiHicTpyBaHHa OB (dopmmn FJ1201204), To

3amicTb niMiTy 3a pgavumn [O®C Gyne BigoOpaxeHO noBigoMneHHs "3anuT He
Biacunaecsa".

BinoGpaxkeHHsi nimiTiB HanalTOBYETLCH B napameTpax cuctemmn
«ApmiHictpyBaHHA» - «[MapameTpu cuctemi» - «[oKyMeHTOOGir», napameTp
«Bipobpaxatn crtaH paxyHKy nnathHuka MOB». 3a 3amoB4YyBaHHAM napameTp
BigMiYeHO Ta BiZoGpaXkeHHs NiMiTiB BBIMKHEHO.

12. 3BIPKA OOKYMEHTIB 3 €PINH

Mogynb 3ipka gokymeHTiB 3 €PIMH npusHavyeHWn AN MNOPIBHSIHHS KiNbKOCTI

OOKYMEHTIB, $Ki 3apeecTpoBaHi Ha pAaHy yctaHoBy B EPIMH Ta kinbkocTi Takux
[OOKyMeHTiB y nporpami (Man.84).

MEDOCIS

®aiin Mpaska Burnag Cepsic [osigka

me s [59 J9515H0aS@0C 00

TonosHe Mo 38ipka AokywenTie 2 EPMH X
(T Ysaral

: ¥ 83C BIACYTHI 3KTYaNHi BUTATM Ha BUBPaHONY iHTepBani.
3a nepion

[nA OTPHMEHHA 3KTYANbHAX BUTAMS i3 EPTTH HEOBXIAHO HATUCHYTHM KHOMKY «BIANPABTH 33NMT B €PMHs. Micna Usoro Gyae

Tomere -] 055 -] a8TOMATNHHO cHOPHMOBAHO Ta BIANPaBNEHo 3amuTh 8 EPMH Ha OTPUMAHHR SKTYaNbHOrO BHTATY.

©3a inTepsan

15.05.2015 ~| [01.06.2015 =~ % o zaipu
Kinexicrs 3apeecTpoariix AokyrenTis y M.EDOC IS KinbKicTe A0KYHeHTIB 3rigHo snTaris EPMH
Buxiani 8 8
Bcwore 8 8
in no 3anuTam na pary
EaaERy B‘nn;pt:;;l ;:;wv e H:a::gs me,mcn,[ysM.E.Doc Klnsxlﬁ;;;;nku -
15.05.2015 18.06.2015 18:38 18301109 % 0 0
18.06.2015 18:38 18301110 v o o
18.06.2015 18:38 18301111 v o o
18.06.2015 18:38 18301112 v 7 7
He sinnpasnseca x o 0
19.06.2015 18:30 19301163 v 1 1
1.05.201 19.06.2015 18:1 193011 o o hd

Hacrynui pii:
« Dpwiion nowt

« Bianpasntit sanuTi 8 EPMH

3sipka AokymeHTis 3 EPMIH  XKypHan noair

Man. 82 Moaynb 3Bipka gokymeHTis 3 EPIH

Ak BinbyBaeTbCA NpoLec 3BipKu AOKYMEHTIB?
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[Ins BUKOHaHHS 3BipKW BUKOHaNTE Aii y HACTYMHi NOCMiAOBHOCTI:

1. Ha naHeni cinbTpiB 06epiTb iHTepBan gat (MakcumansHuii TepmiH —31 AieHb), 3a
SIKMIA HeobxiaHa 3Bipka.

2. HatucHiTb kHonky OHOBUTM iHdopmauito. Byae BMKOHaHWI aBTOMATUYHWIA
nepepaxyHoKk [OKyMeHTiB y 6asi 3rigHo 3 HasiBHUMMW BUTAramu 3a BUOpaHui iHTepBan
yacy.

3. Y Ttabnuui IHcdopmauia npo 3Bipky Oyae Bigobpaxatucs pesynbTaTt 3BipeHHs!
KiNbKOCTi 3anuTiB/BUTSTIB.

4. TlepernsHbTe peTanbHi pesynbTaTty 3BipKM 3a BXiAHMU Ta BUXIAHMM
[OKyMeHTaMM.

Hanpwvknag, i3 nporpamu 6yB BignpaBneHuin 3anut 24.06 "Ha paty 23.06" Ta
OTPUMAaHWUIN BUTAN, WO MICTUTb AaHi No 4-X AOKymeHTax i3 8. TobTo, Ha 4 AOKYMEHTU
iHdbopMaUisa BiACYTHS.

B TOM e vac, Ha iHwwui 3anuT "Ha gaty 20.06" iHpopmauis Woao HasBHOCTI faHUX
y 3anuTax/BUTsirax € NOBHICTIO aKTyarbHO0.

5. [Ins 3aBaHTaXeHHs y nporpamy BiACYTHiIX AOKyMeHTIB i3 EPMH (sik BUTSriB, Tak i
dannis MH Ta PK), cdopmyinte HOBWIM 3anuT, HATUCHYBLUM 3@ MOCUMAHHSM
BignpaButu sanutu B €EPIMH.

6. CDOpMyBaHHSl 3annTy BUKOHYETbLCA 3a TakKUM anroputMom:

- AIKWO € aKTyanbHUI 3anNUT Ta BUTAT Ha 3anuT i KiNbKICTb AOKYMEHTIB MO 3BipLi
piBHa, TO 3anuT He chopMyeTbCS i He BiaNpaBnsETLCA.

- AKWO € aKTyanbHUW 3anuT, ane BiACYTHIN BUTAr, nicns nepesipku Ayonis
3amuTiB cdopmyeTbcA Ta BignpaBuTbes 3anut «Ha paty» Ta 6e3 o3Haku
«OTpumaTu cbavinu gokymeHTiB 3 EPIMH».

- SIKWo € aKkTyanbHWUWA BUTAr, a KiNbKiCTb AOKYMEHTIB MO 3BipLi HepiBHa,
cdopmyeTbeca Ta BignpaButbcAa 3anut B EPMH «3a cnuckom» i3 o3Hakoro
«OTpumaTtu danu gokymeHTiB 3 EPMH». TNpuyomy, siKwo Takux Aat y BubpaHomy
iHTepBani 6yae gekinbka — 1o cdopmyetbess OOQUH 3anuT «3a cnuckoM» no BiACYTHIX
[oKymeHTax y 6asi no Bcbomy iHTepBarny.

- {lkWwo aKkTyanbHOro BUTAry He 6yae, chopMyeTbCA Ta BiANpaBUTbLCA 3anuT B
€EPMNH «Ha paty» (o6op’AskoBO 3 ABOMa BigmiTkamu: Bupani Ta Otpumani), i 6e3
o3Hakun «OTpumMaTn channu gokymeHTiB 3 EPTH».
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7. fani Ha 3anuT HaknaaaeTbes ELIM nevatkn yctaHoBm i BiH Byae BignpaBneHuni B
EPIMH.

8. UYepes peskuin Yac nNpuAMiTL BXiOHY KOPECNOHAEHLilo, HaTUCHYBLUM 3a
nocunaHHam Mpuiom nowTw.

9. Ticns 3aBaHTaXeHHs OTPUMAHWUX BUTSB BWKOHYETLCS MNepepaxyHoKk Ta
OHOBMIOOTBLCA AaHi y Tabnuui.

13. 3ABEPLUEHHA POBOTH

Mig yac Buxogy 3 nporpamu «M.E.Doc IS» Bam 6yae 3anponoHoBaHo (Man. 83):

*  3aBeplmMTM poboTy 3 Nporpamoro

. 3MiHWTU MOTOYHE MiANPUEMCTBO;

*  3MiHUTUK KOPUCTYBaYa;

. CTBOPUTW pe3epBHY Konito (MOTOYHOro abo Bcix nignpuemcts) abo He

CTBOpIOBATHU.
{*) 3aBeplwnTi poboTy 3 NporpamMo Man. 83 BikHo 3aBepLUeHHs

) ) 000TK 3 Nporpamoto
2 3MIHTI NOTOYHE NiANPUEMCTBO P porp

) 3MIHMTK KOpUCTYBaYa

PesepeHe KOMIKIBAHHA: O6pasLumn CrtBopuTn

He cTBOpHIBATH -| pe3epBHY KOMil0 Ta HATMUCHYBLUM

He cTeoptoBaTtH «OK», cuctema CTBOPUTb

CTBOpUTH Konim noToYHOro niganpyeMcTBa pesepsy Konito, TiNbKM  MOTIM
k= CTBOPUTM KONIKD BCIX NiANPUEMCTE '

3aBepLUUTb poboTy.

PesepBHa konia mae cdopmat .ZBK Ta 3a 3aMOBYEHHSIM, CTBOPKETHCS B Marky
ZVIT_ARC B kaTanosi «Moi JlokymeHTU». CTBOpeHuin ann matume Hasy: YYYY-
MM-DD-XX-XX_.ZBK  («pik-Micsiub-OeHb-roanHa-xBunuHa»_.ZBK), ska Oyge
YHIKanbHOK i BMKMKOYUTL MOXIMBICTb 3aTUPaHHS MonepeaHbO CTBOPEHOI Konii, AKWO
obpaTv CTBOPWTW KOMiO MOTOYHOrO niAnpuveMcTBa, TO A0 i iMeHi JogaeTbes kon
€0PMOY ycraHoBw.

PekomeHAyeTbCA perynsipHo CTBOpHOBaTU pe3epBHY KoMilo Ta 060B'A3K0BO
KOXXHOro pa3y nepef BCTaHOBIIEHHSIM OHOBJIEHHS MPOrpamu.
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